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For a world of information about
Flathead Valley Community College,
visit our home page at www.fvcc.edu

FVCC reserves the right to change its policies and fees, and revise
curricula in this catalog at any time during the period this publica-
tion is in effect. For the most current revisions, visit our website at:
www.fvcc.edu.

This catalog is published by Flathead Valley Community College as a guide for stu-
dents, faculty and others. Students are expected to be familiar with the college regulations
and information which are set forth in this publication. This catalog is effective beginning fall
2014. Each student is entitled to one copy of the catalog at time of initial enroliment.

FVCC reserves the right to change its policies and fees and revise curricula in this cata-
log at any time during the period this publication is in effect. For the most current revisions,
visit our website at: www.fvcc.edu. For further information, write to: Admissions and Records
Office, Flathead Valley Community College, 777 Grandview Drive, Kalispell, MT 59901.

Accommodations for persons with disabilities can be provided upon request by calling
(406) 756-3881. Any qualified student with a disability who believes that an auxiliary aid is
necessary for participation in any course activity or degree program is strongly urged to indi-
cate a need for services to the Advocate for Students with Disabilities a minimum of six weeks
prior to the beginning of the academic semester. This will provide sufficient time to assess
student need and obtain any necessary auxiliary aid. For more information, please call (406)
756-3881 (voice or TTY).

Flathead Valley Community College does not discriminate on the basis of race, color,
national origin, sex, age or handicap in admission or access to, or treatment or employment
in its educational programs or activities. Inquiries concerning Title VI, Title IX and Section 504
may be referred to: Vice President of Instruction and Student Services, Blake Hall, Rm. 136,
777 Grandview Drive, Kalispell, MT 59901, (406) 756-3894; or the Montana Human Rights
Commission, 1236 Sixth Avenue, P.O. Box 1728, Helena, MT 59624, (406) 444-2884/1-800-
542-0807.

CMIEAGE

What is the Eagle Challenge?

The Eagle Challenge provides FVCC students with
an opportunity to win prizes by attending FVCC
Eagle Challenge events and activities. For each
Eagle Challenge event a student attends, a stamp
will be made on the student’s Eagle Challenge card.
Attending eight Eagle Challenge events and turning
in the completed card will assure eligibility for prize
drawings throughout the semester.

What are the Eagle Challenge events
and activities?

Eagle Challenge events and activities are specified
Intramural activities, Service Learning opportunities,
FVCC Theatre productions, Multicultural events and
Student Government-sponsored events.

How do I find out when these events
and activities happen, and how do I
obtain my Eagle Challenge card?

4 Pick up a list of eligible events and activities in
Blake Hall Room 155, and receive your card. Be
sure to have your current student ID with you.

Check out the following for up-to-date events:

4 FVCC website for dates, times and locations for
Eagle Challenge events and activities-
www.fvcc.edu/eaglechallenge

4 Whiteboard in front of Blake Hall Room 155

4 Privy Press located in the campus restrooms

For more information, contact Sarah Bergford (756-3893)
or stop by Blake Hall Room 155.

www fuss eli/eagiesiaiienge
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Fall Semester 2014

August 8 (F)............ Tuition Due: Early Registered Students

Aug. 11-Aug. 27** .. General Registration: Running Start Stu-
dents

Aug. 12-Aug. 27 ...... General Registration: New and Returning
Students

August 20-22 (W-F) Pick up Reserved Textbooks

August 25 (M).......... College In-service (College and ECC
Closed)

August 26 (T).......... ECC Closed

August 28 (Th)........ Semester Begins

September 1 (M)..... Labor Day Holiday (College & ECC Closed)

September 3 (W).... Last Day to Register or Add Full Semester
Classes without Instructor’s Signature

September 9* (T)... Last Day to Return Textbooks for a Full
Refund in College Bookstore

September 11 (Th).. Last Day to Add Full Semester Classes
(Instructor’s Permission Required)

September 11 (Th).. Last Day to Drop Full Semester Classes
and Receive a Partial Refund

September 18 (Th) . Last Day to Drop Full Semester Classes
without a “W” grade recorded

October 13 (M)........ Columbus Day (Classes will Meet)

October 17 (F) ........ ECC Closed

November 11 (T)..... Veterans’ Day (Classes will Meet)

November 14 (F) .... Graduation Applications Due

November 20 (Th) .. Last Day to Drop or Request/Rescind an
Audit Grade for Full Semester Classes

November 21 (F). ... Early Online Registration Begins, Spring
2015: Limited Student Access

November 21 (F) .... Early Registration Begins, Spring 2015:
Sophomores

November 24 (M).... Early Registration Begins, Spring 2015:
Returning Students

November 27, 28 (Th, F) Thanksgiving Holiday (No Classes;
College & ECC Closed)

December 2 (T) ...... Early Registration Begins, Spring 2015:
New Students

December 9** (T).....Early Registration Begins, Spring 2015:
Running Start Students

December 10-12, 15-18* Textbook Sell Back in College Book-
store

December 15-18 (M-Th) Finals

December 18 (Th) .. Textbook Rentals Due in Bookstore

December 18 (Th) .. Semester Ends

Dec.25-Jan.2 ...... Semester Break (College & ECC Closed)

*Certain conditions must be met. See the College Bookstore for
further details.
** Dates are subject to change.

2014-2015
Spring Semester 2015
January 5-16........... General Registration: All Students
January 5-16........... Interim Session

January 8 (Th) ........ Tuition Due: Early Registered Students

January 12-14 (M-W) Pick up Reserved Textbooks

January 16 (F) ........ College In-service (College Closed; ECC
Open)

January 19 (M)........ Martin Luther King Day Holiday (College &
ECC Open)

January 19 (M)........ Semester Begins

January 23 (F) ........ Last Day to Register or Add Full Semester
Classes without Instructor’s Signature

January 30* (F)....... Last Day to Return Textbooks for a Full
Refund in College Bookstore

February 2 (M)........ Last Day to Add Full Semester Classes
(Instructor’s Permission Required)

February 2 (M)........ Last Day to Drop Full Semester Classes
and Receive a Partial Refund

February 6 (F)......... Last Day to Drop Full Semester Classes
without a “W” grade recorded

February 16 (M)...... Presidents’ Day Holiday (No Classes; Col-

lege & ECC Closed)

February 27 (F)....... Graduation Applications Due

March 3 (T) .cccovenenne College for a Day (No Classes between
8:00 a.m. and 4:50 p.m.; College & ECC
Open)

March 30-April 3 (M-F) Spring Break (No Classes)

April 3 (F) e College Holiday (College & ECC Closed)

April 7 (T) e Early Online Registration Begins, Summer
2015: Limited Student Access

April 7-dune 5.......... Early Registration, Summer 2015: New
and Returning Students

April 14 (T) .o Last Day to Drop or Request an Audit for
Full Semester Classes

April 20 (M) ............. Early Online Registration Begins, Fall 2015:
Limited Student Access

April 20 (M) ............. Early Registration Begins, Fall 2015:
Sophomores

April 21 (T) e Early Registration Begins, Fall 2015: Re-

turning Students
April 29-June 5**..... Early Registration, Summer 2015: Running
Start Students
May 7-8,11-14.......... Textbook Sell Back in College Bookstore
May 11-14 (M-Th)... Finals

May 14 (Th) ............ Textbook Rentals Due in Bookstore
May 14 (Th) ............ Semester Ends
May 15 (F)....cccoeee.e. Commencement

*Certain conditions must be met. See the College Bookstore for
further details.
** Dates are subject to change.
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Summer Semester 2015

TBA™ e, Interim Session

May 29 (F)............... Tuition Due: Early Registered Students

May 25 (M).............. Memorial Day Holiday (College & ECC
Closed)

June 17-18 (W-Th) . Pick up Reserved Textbooks for Session A
and Full Semester Classes

June 22 (M)............. Semester Begins
June 22-July 17 ...... Session A
June 23* (W)........... Last Day to Return Textbooks for a Full

Refund in College Bookstore for Session A
and Full Semester Classes

June 26 (F).............. Last Day to Drop Full Semester Classes
and Receive a Refund (See Refund
Schedule, pg. 13)

June 26 (F)............. Last Day to Register or Add Full Semester
Classes without Instructor’s Signature

June 26 (F).............. Last Day to Drop Full Semester Classes
without a “W” grade recorded

July 2 (Th) e Last Day to Add Full Semester Classes
(Instructor’s Permission Required)

July 3 (F) e Fourth of July Holiday Observed (College &
ECC Closed)

July 15-16 (W-Th)... Pick-up Reserved Textbooks for Session B
July 20-August 14... Session B

July 20 (M)............... Graduation Applications Due

July 21 (T) e Last Day to Returen Textbooks for a Full
Refund in College Bookstore for Session B

July 31 (F) e Last Day to Drop Classes or Request/
Rescind an Audit Grade for Full Semester
Classes

August 12-14 (W-F) Textbook Sell Back in College Bookstore

August 14 (F).......... Textbook Rentals Due in Bookstore

August 14 (F).......... Semester Ends

*Certain conditions must be met. See the College Bookstore for
further details.
**To be announced.

Academic Calendar

Transferring
FUCLLredits is ’

It is really easy to transfer credits earned
at FVCC to other colleges and universities
in Montana and across the nation.
Our numbers speak for themselves.

251 — Number of FVCC courses
designed to easily apply as credit hours
to four-year institutions in the Montana
University System and around the nation.

213 — Number of FVCC students who
transferred to four-year institutions in
Montana and around the nation last year
seamlessly with the help of our professional
transfer advisor.

32 — Number of institutions around the
nation FVCC students transferred to last
year.

65 — Average number of credits FVCC
students transferred with last year.

Contact FVCC’s Transfer
Advisor today!

406.756.3887

ACADEMIC CALENDAR
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Philosophy

Community colleges are the embodiment of the nation’s demo-
cratic ideal of opportunity for all and are dedicated to the belief that free
citizens succeed through access, effort and ability. Flathead Valley
Community College fulfills that democratic ideal of opportunity through
a philosophy of providing open-door admissions, education in the local
community at an affordable cost, continued assistance and guidance
to students and commitment to the comprehensive community college
concept.

Flathead Valley Community College, as an integral part of the com-
munity it serves, works as a partner with local governments, business-
es, industries and other educational providers to promote economic,
cultural and social development.

The Flathead Valley Community College Board of Trustees is com-
mitted to bringing together the resources necessary to implement these
ideals for the people of Flathead and Lincoln counties and Northwest
Montana.

Mission

Flathead Valley Community College promotes excellence in
lifelong learning, focusing on student success and community needs.

Core Themes

FVCC has identified four core themes that individually manifest
essential elements of its mission. Each element serves as an important
component of lifelong learning. Collectively, the core themes encom-
pass lifelong learning, supporting FVCC's role as a comprehensive
community college.

The four core themes are

1. Transfer preparation;

2. Workforce preparation;

3. Developmental education; and
4. Community education.

Strategic Initiatives

At FVCC, we will:

* Add value to students’ lives;

+ Provide meaningful learning experiences;

» Excel as a preferred community and regional resource;

* Increase resources to support continuous growth and improve-
ment;

+ Foster a climate that enhances the well-being and productivity of
college employees;

+ Continue to serve as an accountable steward of public funds and
trust; and

+ Maintain facilities and infrastructure to meet changing community
needs.

2014-2015

About FVCC

Flathead Valley Community College (FVCC) is located in the north-
west corner of Montana and is surrounded by pristine alpine lakes and
rivers and panoramic views of Glacier National Park and the spectacular
Rocky Mountains. Established in 1967, FVCC is the largest of Mon-
tana’s three comprehensive two-year public community colleges. The
main campus, located in Kalispell, and the Extended Learning Division,
housed in Libby, serve a population of over 110,000 distributed over
5.6 million acres, an area larger than the state of Massachusetts. Both
campuses provide maximum access for students with disabilities.

Accredited by the Northwest Commission on Colleges and Univer-
sities, FVCC prides itself on providing the value of a private education
at an affordable cost. The college excels in preparing students to
transfer to colleges and universities in Montana and beyond through its
highly qualified faculty and offerings of Associate of Arts and Associate
of Science two-year degrees. FVCC also offers Associate of Applied
Science degrees and certificates in over 50 career and technical fields
that prepare students to enter rewarding careers immediately following
graduation.

FVCC provides opportunities for area high school students to enroll
in dual-credit courses through the Running Start program, for individuals
seeking advanced degrees through partnerships with Montana four-
year colleges and universities and for community members of all ages
through affordable and enriching non-credit classes.

During fiscal year 2013, FVCC awarded 1,974 students
$13,252,065 in financial assistance. The college maintains a small
classroom environment with the average student to faculty ratio of 18 to
one, enabling faculty to provide personalized attention to every student.

History

On April 1, 1967, the voters of Flathead County approved the cre-
ation of a community college district in accordance with Montana laws
pertaining to community colleges. In 1983, the voters of Lincoln County
agreed to create a community college service region of FVCC to serve
the residents of Lincoln County. In 1985, the Lincoln County Campus
was accredited by the Northwest Association of schools and colleges as
an extension campus.

Following the successful bond election in 1988 to construct a new
campus, the Kalispell Campus was dedicated in fall 1990. In 2001, the
college acquired an additional 48 acres adjacent to its present site.

In May 2001, FVCC'’s Lincoln County Campus acquired the United
States Forest Service building in Libby and moved to its new 27,400
square-foot facility. The facility was dedicated in January 2002.

With the successful passage of a $15.8 million bond election in
December 2002, FVCC'’s Kalispell Campus responded to record enroll-
ments by planning to construct three new buildings. In September 2004,
Lincoln County Campus opened the RUS Distance Learning Classroom
and Lab, expanding educational opportunities to students in Eureka and
Troy.

In September 2005, the college broke ground on three new build-
ings: Occupational Trades Building completed in January 2007; Arts and
Technology Building completed in August 2007; and Early Childhood
Center completed in January 2008.

In January 2006, the college completed a land transaction, trad-
ing 25 acres of its northernmost property for 109 acres, a payment of
$300,000 and an additional $250,000 for easements. The transaction
nearly doubled the size of the Kalispell campus from 109 acres to 209
acres. Another seven-acre parcel was added in 2010, increasing the
total campus acreage to 216.

In 2011, the FVCC Foundation received a $4 million gift from the
Broussard family to construct a new nursing and health science build-
ing in memory of Rebecca Chaney Broussard, a former nurse and
philanthropist. With the help of the FVCC and greater community, the
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FVCC Foundation raised the additional $1 million needed to complete
the construction of the building. In April 2013, the college dedicated the
Rebecca Chaney Broussard Center for Nursing and Health Science,
the first privately-funded building on the FVCC campus.

In 2013, FVCC accepted a 27-acre donation of land on Foothill
Road valued at $420,000 from an anonymous resident in Bigfork. The
property, which borders Montana State Trust Land and is close to the
Jewel Basin hiking area, was given to the college to be used for educa-
tional purposes, including instruction, research and activities consistent
with FVCC'’s mission.

Governance

Flathead Valley Community College is governed by a seven-mem-
ber Board of Trustees. The trustees are elected by the citizens of Flat-
head County. Members serve three-year terms on a rotating basis with
elections held yearly on the Tuesday following the first Monday in May.
The trustees are charged with the primary responsibilities of setting
college policies and selecting a president to administer the operations of
the institution.

FVCC operates under the general supervision of the Montana
University System’s Board of Regents.

Finance

All Funds

Flathead Valley Community College receives funding from federal,
state and local sources. The total budget authority is based on project-
ed student enrollments and determined according to a formula. State
of Montana appropriations, state and federal grants and local sources
(i.e. county taxes, student tuition and other income) provide funding for
FVCC.

Continuing Education

Non-credit continuing education classes and activities are self-
supportive. Student and participant fees are used to pay the salaries
of instructors. A $1 million dollar adult education levy supplies overhead
costs for non-credit programming in Flathead and Lincoln counties.

Accreditation

Flathead Valley Community College is accredited by the Northwest
Commission on Colleges and Universities, and is reviewed on a 7-year
cycle. The last comprehensive review and reaffirmation occurred in
Spring of 2012.

Four FVCC Career and Technical programs have been awarded
specialized accreditations.

1. Surgical Technology AAS is accredited through the Commission
on Accreditation of Allied Health Programs (CAAHEP), in coopera-
tion with the Accreditation Review Council on Education in Surgical
Technology and Surgical Assisting (ARC-STSA).

2. Medical Assistant AAS is accredited by the Commission on
Accreditation of Allied Health Education Programs upon the
recommendation of the Curriculum Review board of the American
Association of Medical Assistants Endowment (AAMAE).

3. Paramedicine AAS is accredited through the Committee on Ac-
creditation of Educational Programs for the Emergency Medical
Services Professions through the Commission of Accreditation of
Allied Health Education.

4.  Physical Therapist Assistant AAS is accredited by the Commission
on Accreditation in Physical Therapy Education.

Mission, Operations, Facilities

Three FVCC Career and Technical programs have been approved
by State Boards.

1. Surveying AAS has been approved by the Montana State Board of
Professional Land Surveyors.

2. Practical Nursing AAS has been approved by the Montana State
Board of Nursing. Graduates are eligible to take the National
Council Licensure Examination (NCLEX-PN).

3. Registered Nursing ASN has been approved by the Montana State
Board of Nursing. Graduates are eligible to take the National
Council Licensure Examination (NCLEX-RN).

FVCC is an Accredited Test Facility for the American Welding Society

(AWS ATF).

Memberships

FVCC is an institutional member of various organizations, including
American Association of Community Colleges, Association of Com-
munity College Trustees, Montana Association of Community College
Trustees, Mountain States Association of Community Colleges, As-
sociation of Student Financial Aid Administrators, Kalispell Chamber of
Commerce, Columbia Falls Chamber of Commerce, Bigfork Chamber
of Commerce, Whitefish Chamber of Commerce, Lakeside and Somers
Chamber of Commerce, Libby Area Chamber of Commerce, and Eu-
reka Chamber of Commerce.

Facilities

Flathead County Campus
Flathead Valley Community College, situated on 216 acres,

provides students an outstanding education in cutting-edge facilities.
Architecture for the campus emphasizes the natural beauty of the sur-
rounding area with panoramic views of Glacier National Park, Whitefish
Mountain Resort at Big Mountain and the expansive Columbia Moun-
tain Range.

In marked contrast to its breathtaking surroundings, the campus
provides students with an intimate educational environment. Individual
classrooms were strategically planned for approximately 30 students to
continue the college’s tradition of small classes and personalized atten-
tion. Classrooms and labs are integrated throughout the campus and
situated within close proximity to faculty offices.

The campus provides maximum access for persons with disabilities
throughout its facilities.

Blake Hall (BH)

Blake Hall serves as the college’s administration building. The
building is home to the Eagle’s Nest Cafe, Campus Grounds and the
FVCC Bookstore. In addition to accessing information about FVCC
and its numerous student services, students can register for classes,
pay their bills, purchase books and supplies, grab a cup of coffee or a
bite to eat, or join intramurals, service learning or other extracurricular
activities. Student Government and the student lounge are conveniently
located between the Eagle’s Nest Cafe and bookstore.

Learning Resource Center (LRC)

A wide variety of support services are available to students in the
Learning Resource Center, including tutoring, academic/career/transfer/
personal counseling and job placement. In addition to classrooms, the
LRC houses the Library, Media Center, Adult Basic Education (ABE)
program office, math and language arts lab, Carl Perkins and TRIO
programs, the Teaching Excellence Center, and the newly opened
Veterans’ Center.

MISSION, OPERATIONS, FACILITIES
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Business and Social Science (BSS)

State-of-the-art computer labs are located in the BSS building.
Linked together by one central file server, the labs provide classroom in-
struction in a variety of computer programming and applications courses
as well as internet courses. The building also houses classrooms, two
ITV classrooms, faculty offices for business and social science pro-
grams, University of Great Falls programs and The Scholars Program.

Ross Hall (RH

Integrated with their respective classrooms, newly remodeled sci-
ence laboratories in Ross Hall provide students with hands-on, cutting-
edge, interactive learning experiences. Math and Science division
faculty offices are also housed in the building.

Occupational Trades (OT)

The OT building provides students with a fully-equipped environment
for hands-on training and learning. The building is home to trades pro-
grams, including electrical; nondestructive testing; manufacturing, metal
fabrication and woods products; heating, ventilation and air conditioning;
welding; boiler operations; heavy equipment operations and mainte-
nance; industrial technology computer numerical control (CNC); and
cabinet and furniture technology. The building is equipped with six shop
bays, classrooms, a computer lab, student resource area and student
conference room.

Arts and Technology (AT

The AT building provides additional classroom space with state-
of-the-art technology. The facility houses one large and two small
community meeting rooms with cutting-edge technologies for workforce
training and student instruction. It also contains a fully-equipped in-
structional kitchen for The Culinary Institute of Montana and a black box
instructional theatre with seating to accommodate up to 200 people for
the theatre arts program. The facility is home to all of the college’s art
classes, the FVCC Student Art Gallery, and the Continuing Education
Center. The AT building also houses faculty offices for the Humanities
division.

Early Childhood Center (ECC)
The Early Childhood Center is a 7,140 square-foot, state-of-the-art

development center that serves as a learning lab for FVCC students
pursuing careers in early childhood education, elementary education,
psychology, human services and social work. The curriculum that is
used was developed in conjunction with the college’s Early Childhood
Education program and is taught by highly-qualified teachers. The Cen-
ter is open to infants, toddlers and preschool-aged children. Registra-
tion is by appointment only and can be done by calling (406) 756-3991.
For more information, see Campus Childcare on page 20.

Rebecca Chaney Broussard Center for Nursing
and Health Science (BC)

The Rebecca Chaney Broussard Center for Nursing and Health Sci-
ence is the newest facility on the FVCC campus and is the college’s first
privately-funded building. The 33,000 square-foot facility is home to the
college’s practical nursing, registered nursing, paramedicine, emergen-
cy management, physical therapist assistant, surgical technology, and
medical assistant programs. The building also houses the college’s Stu-
dent Health Clinic, which provides affordable basic health care services
for FVCC students.

Maintenance Storage
The Maintenance Storage building, a 10,000 square-foot facility,

houses the Maintenance and Custodial Department and is also used for
general campus storage.

2014-2015

Student Housing
Flathead Valley Community College offers limited student housing.

The Spruce Wood Apartments, located approximately one mile from
campus, consist of units for single students (maximum of two full-time
students per unit) and units for legally married students or families (max-
imum of four occupants per unit including one full-time student). Each

of the 15 two-bedroom apartments includes free internet and television
access and is furnished with a refrigerator, stove and oven.

Additionally, FVCC maintains a housing list that is updated weekly.
To obtain a student housing application or current housing list, call (406)
756-3942 or visit the Admissions Office in Blake Hall or www.fvcc.edu/
housing.html

Lincoln County Campus (LCC)
The Lincoln County Campus of FVCC, located in Libby, provides

access to the beautiful Cabinet Mountains, alpine lakes, and the famous
Koocanusa Reservoir. The facility is home to LCC’s administrative of-
fices, nine classrooms, an art lab, science lab and three computer labo-
ratories in addition to the Glacier Bank Adult Basic Education Learning
Center and the Academic Reinforcement Center. The single-story, re-
modeled building is accessible to persons with disabilities and provides
a comfortable, pleasant learning environment. LCC offers students a
variety of ways to earn a degree or certificate. Students may opt to (1)
attend live-site classes in Libby and Troy, (2) take online classes, and/or
(3) take courses via interactive teleconferencing.

Lincoln County Library
The Lincoln County Library serves as a resource center for the

Lincoln County Campus. The library has an extensive collection
of books and periodicals available to students and is connected
electronically with a network of university libraries providing
extraordinary access to academic data.

Lincoln County Academic Reinforcement Center
Free tutorial services are available to all students enrolled at

the Lincoln County Campus. A full-time professional tutor
provides individual or small group instruction on most course
offerings. Research tools such as style guides and internet ac
cess are available in a modern computer lab with seven
workstations.

6 § Flathead Valley Community College
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Admissions

Marlene Stoltz, Director of Admissions/Registrar
Blake Hall, Room 111, (406) 756-3846 - mstoltz@fvcc.edu

Flathead Valley Community College has an “open door” policy for
those who are 16 years or older. FVCC does not discriminate on the ba-
sis of age, color, religion, creed, disability, marital status, veteran status,
national origin, gender or sexual orientation in the education programs
and activities which it operates. FVCC encourages individuals to seek
admission into the college if they feel their educational needs will be met
by the programs and services offered by the college. The admissions
process is based on self-selection, and students may apply at any time
throughout the year.

Admission to a degree/certificate program shall be open to anyone
who has earned a high school diploma from an accredited high school
or received a high school equivalency diploma. Exceptions may be
made for students enrolled in Running Start/Dual Enrollment programs.
Exceptions will be approved by the Director of Admissions/Registrar.

It’'s Easy to Enroll! — Apply Early —

For non-degree students, a complete admission file consists of
the following:

» A completed Application for Admission form;

* Measles, mumps and rubella (MMR) immunization records for
anyone born on or after January 1, 1957 if taking six (6) or
more credits a semester; and

+ Residency verification when required.

For degree students, a complete admission file includes:
* A completed Application for Admission form.
¢ After application for admission has been

submitted, the following records must be provided:

1. Official high school transcript, unless completed an AA/AS or
bachelor’s degree from a regionally accredited college; GED
certificate or high school equivalency diploma; or “Ability to
Benefit” (take a placement test at the Learning Center for
verification)*;

2. Official copies of all college transcripts or a high school
equivalency diploma;

3. College placement scores;

4. MMR immunization records for anyone born on or after
January 1, 1957; and

5. Residency verification when required.

*Students who are admitted to college under the “Ability to Benefit”
guideline are not eligible for federal financial aid.

Application and records will be held for one year after which one
must re-apply and re-submit all records.

Selective program admission: FVCC has additional require-
ments for selective programs. To be considered for selective program
admission, applications must be submitted to the Admissions and
Records Office by the appropriate deadlines. Currently, our selective
programs include:

+ Culinary Arts;

* Medical Assistant;

+ Paramedicine;

» Physical Therapist Assistant;

* Practical Nursing;

» Radiologic Technology;

» Registered Nursing;

+ Surgical Technology; and

+ Surveying

Application deadlines and requirements for admission into selective
programs vary by program. Contact the Admissions and Records Of-
fice by calling (406) 756-3846 for more information.

Admissions

Steps to FVCC Enrollment for Home School
Students and Students under the Age of 16.

An applicant under the age of 16 is required to
complete the following:

1.  Contact the Director of Admissions/Registrar by calling (406)
756-3846 to petition the Admissions and Records Office for an
exception.

2. Complete the following:

a. Provide written permission from parents;

b. Complete the COMPASS placement test and call (406) 756-
3880 to meet with a college counselor and have scores
evaluated to determine college readiness. (Subject to federal
guidelines for “Ability to Benefit”);

c. Submit a non-degree Application for Admission form and
provide required immunization records; and

d. Obtain instructor’s signature before registering for classes.

3. The applicant should also acknowledge the following guidelines:

a. A maximum of six credits can be taken the first term;

b. He/she will be enrolled as “non-degree” status until he/she has
reached 16 years of age and has successfully completed the
GED or high school equivalency diploma. At that point, the
student can be enrolled as “degree” status;

c. Because of federal regulations, financial aid is not available
until he/she is 16 years of age; and

d. An instructor in any course in which he/she is enrolled can
recommend withdrawal if the student is not socially and/or
emotionally mature enough to fully benefit or if his/her
participation in the course should in any way slow the normal
progress of the course.

An applicant who is 16 years of age or older or has graduated from
a religious/private school not accredited by the state of Montana,
is required to provide the following:

1. Completed Application for Admission form and required
immunization records;

2. Acopy of histher GED certificate or high school equivalency
diploma or proof of completion of the COMPASS placement
test. Call the college counselor at (406) 756-3880 to schedule
an appointment for test score evaluation to determine college
readiness. (Subject to federal guidelines for “Ability to Benefit”);
and

3. Complete financial aid forms if applying for financial aid.

ADMISSIONS
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Admission of International Students

Flathead Valley Community College is authorized under federal law
to enroll non-immigrant alien students. The college is not prepared to
teach English to international non-English speaking students; therefore,
each international applicant is required to furnish the following docu-
ments in order to be considered for admission as a full-time/degree-
seeking student:

1. Acompleted Application for Admission form;

2. TOEFL (Test of English as a Foreign Language) scores

from an accredited testing service. A minimum score of 500
for the paper-based test, minimum score of 173 for the
computer-based test or a minimum score of 61 for the internet-
based test is the acceptable standard. More information about
TOEFL may be obtained from the Educational Testing Service,
Princeton, NJ 08540. FVCC is a TOEFL test center;

3. Proof of completion of the equivalent of an American high

school education with satisfactory grades;

4. “Declaration of Finances” or other evidence of funds necessary

to pay all living expenses and travel to and from Flathead
Valley Community College (approximately $17,600) or the
signature of a United States citizen who will sign as a sponsor
and benefactor;

5. Aphysician-validated immunization record for measles,

rubella, diphtheria, tetanus and skin testing for tuberculosis.
This evidence must be presented before a student is permitted
to register; and

6. Evidence of a student accident and sickness insurance policy

or one of equal coverage for each semester in attendance at
FVCC.

After an applicant has completed all of the above items and
returned the required forms, his/her admission file will be reviewed for
either acceptance or denial of admission. Upon acceptance, FVCC
will issue an |-20 Certificate of Eligibility for non-immigrant “F-1" student
status, which will allow the applicant to obtain a student visa.

All international students pay out-of-state tuition.

Running Start

The Running Start program provides eligible high school juniors
and seniors the opportunity to get an affordable “running start” on their
college education. Classes are offered at a significantly reduced cost.
FVCC has teamed up with high schools in Flathead and Lincoln Coun-
ties to offer students the option to earn high school and college credits
simultaneously through dual credit courses. High school students can
elect to earn only college credit while enrolled in the Running Start
program.

Classes taken at the college as part of the Running Start program
are limited to college-level classes numbered 100 or above.

Students must maintain a cumulative grade point average of 2.0
or higher at FVCC to continue in the Running Start program. Running
Start courses are the beginning of the student’s college education and
will remain on the student’s college transcript.

Interested students should contact their high school counselors for
information. Each participating high school determines course accep-
tance and credit equivalency.

For more information regarding enrollment procedures, contact
Elizabeth Romain at (406) 756-3923 or eromain@fvcc.edu.

2014-2015

Immunizations

Montana law requires immunization records from all students born
on or after January 1, 1957. Proof of two doses of measles, mumps
and rubella (MMR) immunizations must be provided before students
can be allowed to register. To fulfill this requirement, applicants must
meet the following guidelines:

1. If high school required records of immunization are not
available, records from physicians’ offices or health
departments may be substituted with official signatures to
verify authenticity.

2. Ifnorecords are available, applicants are required to be
immunized and submit written medical verifications signed
by licensed physicians or provide notorized religious forms or
medical exemption forms, or provide blood test results showing
immunity.

Residency

In-District Students:

* Include students who have lived in the college district (Flathead
or Lincoln County) for one continuous year;
OR

» Are dependents whose parents have had permanent residence in
the college district for one continuous year;
OR

» Own, reside and pay taxes on real property located within the
college district;
OR

» Are dependents whose parents own, reside and pay taxes on
real property located within the college district.

*In order to be declared a resident, in-district or in-state:

» Astudent must be able to provide clear evidence he/she is a
resident of the district and intends to remain permanently and
indefinitely in the college district; and

» Provide evidence he/she has taken all reasonable steps to es-
tablish residency (i.e. has registered automobile, has registered
to vote, has obtained state driver’s license) within 60 days after
moving to the state.

In-State Students:

* Include students who have been permanent residents of
Montana for one continuous year, real property taxpayers in
Montana who live in the state or dependents of Montana
residents who do not qualify as in-district.

Out-of-State Students:
* Include students who are not Montana residents or who are not
dependents of Montana residents;
OR
* Are real property taxpayers of Montana but are not Montana
residents.

The above qualifications do not apply to international students.

The Board of Regents policy is followed if issues arise that are not
covered by FVCC residency requirements.

For further information about admission to FVCC, visit the Admis-
sions and Records Office in BH 111, or call (406) 756-3846.
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Change of Residence Status

An individual wanting to change residency status is required to
change status prior to registering for the upcoming semester. No
exceptions will be made.

For tuition and fee purposes, an individual wanting to change from
in-state to in-district (Flathead or Lincoln County) status is required to
provide clear evidence he/she has been a resident for one continuous
year in Flathead or Lincoln County and intends to remain permanently
and indefinitely in the college district.

For tuition and fee purposes, an individual wanting to change
from out-of-state to in-district (Flathead or Lincoln County) status is
required to:

1. Apply for Montana driver’s license within 60 days of
moving here;

2. Provide proof of one continuous year of residency in Flathead
or Lincoln County;

3. Provide proof he/she is making Flathead or Lincoln County
his/her permanent residence (a Montana driver’s license,
automobile registration and voter registration); AND

4. Remain in part-time status (six or less credits a semester) for
the first year. Residency cannot be established while taking
seven or more credits a semester.

For tuition and fee purposes, an individual wanting to change from
out-of-state to in-state status is required to:

1. Apply for Montana driver’s license within 60 days of
moving here;

2. Provide proof of one continuous year of residency in the state
of Montana;

3. Provide proof he/she is making Montana his/her permanent
residence (a Montana driver’s license, automobile registration
and voter registration); AND

4. Remain in part-time status (six or less credits a semester) for
the first year. Residency cannot be established while taking
seven or more credits a semester.

Students registering for the first time should contact the Admissions
and Records Office at (406) 756-3846 for residency information.

Admissions

Residency Exchange/WUE

Flathead Valley Community College participates in the Western
Undergraduate Exchange (WUE), a program of the Western Interstate
Commission for Higher Education and other western states. Through
WUE, certain students not residing in Montana may enroll at FVCC in
designated programs, paying in-state tuition plus 50 percent (plus other
fees that are paid by all students).

Application must be made to the Admissions and Records Office no
later than two weeks before registration.

The participating states are Alaska, Arizona, Colorado, Hawaii (four-
year colleges only), Idaho, Nevada, New Mexico, North Dakota, Or-
egon, South Dakota, Utah, Washington and Wyoming. Because FVCC
participates, residents of Montana may enroll under the same terms in
designated institutions and programs in other participating states.

Students attending under the WUE classification are not al-
lowed to calculate the time as a WUE student toward in-district or
in-state residency.

Information about WUE programs may be obtained from the Admis-
sions and Records Office at (406) 756-3846.

Montana residents may obtain information about WUE programs in
other states from The Office of the Commissioner of Higher Education,
2500 Broadway, Helena, MT 59620, (406) 444-6570; or from WICHE
Student Exchange Program, P.O. Drawer P, Boulder, CO 80301-9752,
(303) 497-0210.

Placement Tests

Learning Resource Center, Room LRC 129, (406) 756-3880

Degree-seeking and/or full-time students who plan to take math
or English classes are required to complete the COMPASS placement
test. Testing is scheduled by appointment in the Learning Center. The
test is used for placement purposes only.

Advisors use the COMPASS test scores to determine accurate
course placements which maximize students’ successes. Test scores
guide placement in specific English and math courses as well as
evaluating preparation for courses with significant demands in the area
of reading. Scores are not kept on the students’ permanent transcripts
and do not affect grades.

Call the Learning Resource Center at (406) 756-3880 to schedule
an appointment. Allow 2-3 hours for testing.

O -=

Register today to receive these alerts instantly to your phone or email:
e Campus emergencies
* Academic Reminders

Registration is quick, free, and easy!

Login to the student, faculty or staff portal on the FVCC website and
find the “e2Campus Registration Tutorial” link in the left navigation bar
for registration instructions.

Already registered? Please login to verify your account is still active.

™

e Weather Closures

ADMISSIONS
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Registration

Sharon Nau, Associate Registrar/Systems Analyst,
Blake Hall, Room 115, (406) 756-3845 - snau@fvcc.edu

How to Register

To register for classes, a student is required to complete the follow-
ing process:

1. Complete an Application for Admission form and return it to the
Admissions and Records Office or apply online at www.fvcc.
edu. (This should be done only when the student initially
enrolls);

2. Complete COMPASS placement testing;

3. Review the semester course schedule online at www.fvcc.edu;
and

4. New students will meet with a Learning Center advisor, while
returning students will meet with their assigned advisor to
register online or sign a registration form. To obtain the name
of the assigned advisor, contact the Admissions and Records
Office at (406) 756-3846.

The Director of Admissions/Registrar or the Associate Regis-
trar is required to approve course loads over 18 credits.

Non-degree students can register by mail, fax at (406) 756-3965
or online at www.fvcc.edu. Registrations are required to be accompa-
nied by check, money order, VISA, Master Card, Discover, American
Express or online at www.fvcc.edu for payment of tuition and fees.

Students registering during general registration are required
to make arrangements for payment of tuition and fees on the day
they register. At least one-fourth of tuition and fees is due at registra-
tion for fall and spring semesters.

Up to three-fourths of tuition and fees may be deferred. Account
balances are required to be paid before the end of the semester. Stu-
dents with unpaid account balances will not receive grades, transcripts,
diplomas or other academic documents until the account balances are
paid. Visit the Business Services Office in BH 132, or call (406) 756-
3831 for additional information.

A student who registers or adds classes after the third week of the
semester is charged a $40 late registration fee. For short or late start-
ing classes, a late fee will be charged to a student who registers for the
class after it has ended.

Student ID cards can be obtained from the Business Services Of-
fice. Dates and times of student ID photo shoots are posted on campus
bulletin boards at the beginning of each semester.

Early Registration

Early registration dates vary by semester. See the academic calen-
dar on page 2 for specific dates and deadlines.

General Registration

All registrations should be completed by the first day of the semes-
ter. Schedule changes will be accepted through the second week, but
permission from the instructor will be required to register for classes
after the first week of the semester. New semester registrations will
not be accepted after the first week of the semester for full-semester
classes. Refer to the academic calendar on page 2 for specific registra-
tion dates and deadlines.

2014-2015

Online Registration

Online Registration is available at www.fvcc.edu via the student
portal from early registration through general registration. Student ac-
cess is limited. Students should stop by the Admissions and Records
Office or call (406) 756-3845 for assistance in registering online. See
the academic calendar on page 2 for specific dates and deadlines.

Registration Hold

Students who have not submitted required documents, failed to
complete a required training including but not limited to New Student
Orientation and sexual violence prevention, or have an outstanding bal-
ance, etc. will receive a registration hold which will prevent the student
from registering from the current and/or future semesters until the issue
has been resolved.

Change of Class Schedule

Adding or dropping classes requires advisor consultation. A student
who decides to change his/her class schedule should complete the fol-
lowing process:

1. Obtain a schedule change form from the Registration Office;

2. With the help of the assigned advisor, complete the schedule
change form and ask the advisor to sign it;

3. Secure signatures from financial aid and all instructors of added
or dropped classes after the first week of classes; and

4. Return the completed form to the Registration Office.

Refunds for dropped courses are determined by the refund sched-
ule (see page 13). Added classes will be charged full tuition and fees.

A student who receives financial aid or veterans’ benefits is required
to have the Financial Aid Director and/or Veterans’ Certifying Official
sign the schedule change form.

NOTE: Classes may only be added during the first two weeks of the
semester with the exception of late starting classes.

The last day to drop a class is indicated on the academic
calendar on page 2. A student who wishes to drop a class without the
class appearing on his/her transcript is required to drop the class during
the first three weeks of the semester. (The above information applies
to classes that meet the full semester for fall and spring.) Failure to
attend class DOES NOT constitute withdrawal.

In order to prevent summer semester short, or late starting classes
from appearing on a student’s transcript he/she is required to drop the
class during its refund period. (See Refund Schedule on pg. 13.)

No refunds will be granted for semester classes dropped after the sec-
ond week of the semester. Refer to the refund schedule on page 13.

Cancelled Classes

If a student is enrolled in a class that is cancelled, all tuition and
fees automatically will be refunded to him/her by mail.

Changes in Student Records

The maximum time frame to petition a revision/change to student
transcripts or records is within two years of the semester in question.
For name changes, the student must provide official documentation,
such as court documents, updated social security card or driver’s
license.

§ Flathead Valley Community College
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College-issued Student Email

A College assigned student email account shall be the College’s
official means of communication with all Flathead Valley Community
College students. The College reserves the right to send official com-
munications to students by email with the full expectation that students
receive and read emails in a timely fashion. Email may not be used for
unlawful activities.

Students are expected to check their FVCC student email (fvcc.
edu) account frequently and consistently to stay current with College-
related communications. Students must ensure sufficient space in
accounts to allow for email delivery. Students are required to recognize
certain communications as time-critical. Students will not be held re-
sponsible for an interruption in the ability to access a message if system
malfunctions or other system-related problems prevent timely delivery
of, or access to, said message (e.g., power outages or email system
viruses).

Faculty may assume a student’s official College email is a valid
mechanism for communicating with a student. Students who “forward”
the FVCC student email account to a private (unofficial) email address
outside the official College network address do so at their own risk. The
College is not responsible or liable for any difficulties that may occur in
the proper or timely transmission or access of email forwarded to any
unofficial email address. Any such problems will not absolve students
of the responsibility to know and comply with the content of official com-
munications sent to official FVCC student email addresses.

Use of a private account requires students to keep the account
active and available to receive messages. Students who choose to
forward FVCC email to a different account are responsible to ensure
receipt of official College communications forwarded to the personal ac-
count. FVCC is not responsible nor will be held liable for lost or deleted
email due to account closures or storage restrictions.

Pictur% Yoursell ,/, ./

FVCC offers students opportunities to gain college
credit while studying in countries across the world.

For more information, visit www.FVCC.edu/academics/
study-abroad.html.

Tuition and Fees

Tuition and Fees

Chuck Jensen, Vice President of Administration and Finance,
Business Services Office, Blake Hall, Room 128,
(406) 756-3808 - cjensen@fvcc.edu

Semester Tuition and Fee Schedule

The Tuition and Mandatory Fee Schedules are available at www.
fvce.edu, via the quick link “Tuition and Fees” at the bottom of the
homepage. Tuition and Mandatory Fees vary based on the student’s
residency status. See page 8 for explanation of residency.

Approximate Semester Costs are shown below (for a full time
student in-district with 14 to 18 credits):

Category Average Cost
Tuition $1380
Mandatory Fees $530
Course/Lab Fees $130
Books/Supplies $600

TOTAL (approximate) $2640

Category Descriptions:

 Tuition is a set dollar amount per credit.

* Mandatory Fees include activity fee, building fee, equipment
fee, grounds and maintenance fee, student health fee, and the
technology fee. Details on these fees are shown below.

* Course/Lab Fees vary by course. These fees are for con-
sumables such as materials, supplies, or access to software.
Examples might be clay for ceramics, an access code to MyLabs
for math, or chemicals in chemistry.

* Books/Supplies include items the student purchases outside of
class such as required textbooks, notebooks, paper, or calcula-
tors.

Mandatory Fees
These are fees applicable to all students. See current Tuition and Fee Schedule at www.
fvcc.edu, search "tuition and fees”, for current fee amounts.

Activity Fee
A per credit activity fee is administered by Student Government to sup-

port programs, services and activities for FVCC students.

Building Fee
A per credit building fee is assessed to maintain and improve existing
facilities, to construct facilities and to purchase new land or buildings.

Equipment Fee
A per credit equipment fee is assessed to assist FVCC in maintaining

and updating instructional equipment.

Grounds and Maintenance Fee

A per credit grounds and maintenance fee is assessed for the purpose
of maintaining and improving the campus grounds and existing parking
and to construct new parking areas.

Student Health Fee

Aflat fee is assessed to maintain and operate the Student Health Clinic
for students enrolled in seven or more credits at the Kalispell campus.
Fully online, Lincoln County Campus, and students registered for 4-6
credits may contact Business Services to opt in for access to the Stu-
dent Health Clinic.

% Flathead Valley Community College
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Technology Fee
A per credit technology fee is assessed to off-set the cost of purchasing

or leasing computer equipment, software, maintenance or related items
which benefit instructional programs.

Other Fees

These fees are applicable in specific circumstances, for example as related to a specific
course or form of payment. See current Tuition and Fee Schedule at www.fvcc.edu, search
"tuition and fees, for current fee amounts.

Calculator Fee
Calculators may be rented for a specific period of time from the Media
Center and are paid for at the Bookstore.
Late Fee
An overdue fee of $10 per day will be assessed to the students
account if not returned by the due date. A hold will be placed on the
borrower’s college account and grades and transcripts from FVCC
will not be accessible until the balance has been paid.

Replacement Fee
Afee of $100 is added to the student’s account if the calculator is

lost or damaged.

Distance Learning Fee
Online
Fully online courses using the Desire2Learn platform are
charged an additional $45 for a one-credit class or $30 per credit for
classes that are two credits or more.

v
Students receiving a course delivered via interactive television
(ITV) are charged an additional fee of $30 per credit.

Distance Learning fees are refundable per the college’s refund policy.

Transcript Fee
Transcripts are free, but please allow 5-10 business days to process

each request (written and signed by the student). Rush and fax requests
are $15 per transcript and will be processed within 1-2 business days.
Transcripts are not issued until all accounts with the College are in good
standing. Current students may print an unofficial transcript through the
student portal at www.fvcc.edu.

Payment of Tuition and Fees

Payment Overview

All accounts are due in full at the time of registration. The Business
Services Office accepts cash, personal checks, money orders, Visa,
MasterCard, Discover or American Express. Payments can also be
made online at www.fvcc.edu via the student portal.

Deferred Payment

In the event the account is not paid in full at the time of registration,
a deferred payment plan is established for all student accounts, unless
these accounts are already covered in full by awarded financial aid, a
third-party authorization, and/or scholarships.

For fall and spring semesters, a fourth of the total tuition and fees
is required prior to the start of the semester. The remaining balance is
payable in three monthly installments.

For summer semester, a third of the total tuition is required prior
to the start of the semester. The remaining balance is payable in two
monthly installments.

2014-2015

For Interim, short, or specifically designated classes, half of the total
tuition is required prior to the start of the class and the remainder must

be paid before the end of the class.

Applications for the Deferred Payment Plan are available online at www.
fvcc.edu or from the Business Services Office.

PLEASE NOTE:

* In case of default or delinquency in the repayment of all or any
part of a scheduled installment, a late charge of $25 shall be as-
sessed against each late installment.

» Grades and/or transcripts will not be released to students who
have hold flags like unpaid library fines or outstanding balances
owed the college.

* Registration for subsequent semesters is blocked for students
with unpaid balances.

» Non-payment of tuition and fees may result in turning the account
over for collections to the Montana Department of Revenue. Col-
lection costs will be added to the balance.

Release of Information

The Business Services Office will not release a student’s account
information without written permission of the student, including Running
Start students, according to the FERPA regulations. Students may
complete an Information Release Form at the Business Services Office
which will permit the Business Services Office to discuss payment ar-
rangements with parents, spouses, or others designated by the student.

It is assumed if a student has an authorization for payment from a
third party (a contractual agreement) that the Business Services Office
can discuss the student’s account with the payer.

Discounts and Waivers

Running Start
Classes taken as part of the Running Start program are offered at a

reduced tuition. See www. fvcc.edu, search “Running Start tuition.”
Fees, payment policies and refund policies apply as stated for all
students.

Senior Citizen Discount
The senior citizen discount is available to Flathead and Lincoln County
in-district residents 65 years of age and older.

Tax Reporting

1098T Forms - FVVCC will send a 1098T form to all students completing
credits during the calendar year. A billing statement for the entire year
will be provided upon request.

Tax Relief
There may be additional tax relief available. Please consult your tax
advisor for details.
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Refund of Tuition and Per Credit Fees

Refunds of tuition and fees are made according to the following

guidelines:

+ Tuition and fees are refunded according to the refund policy
detailed online at www.fvcc.edu, search “Refund Policy.”

» Students must officially withdraw from their courses at the Admis-
sions and Records Office located in Blake Hall.

« Failure to attend courses DOES NOT drop or withdraw a student
from those courses.

» When a student whose tuition and fees are paid under a third
party contractual agreement withdraws, he/she is required to
make full payment on the balance owed.

* Refunds are calculated from the date of official withdrawal, not
from the date the student stopped attending classes.

» The college processes tuition and fee refunds after the third week
of the semester.

» Refunds are mailed to the student’s address on file with the Busi-
ness Services Office.

» All existing debts such as library charges, calculator replacement,
and deferred payment plan balance, may be deducted from any
refund due to the student.

* Questions regarding refunds should be directed to the Business
Services Office in BH 132 or call (406) 756-3831.

Refund Schedule

The refund schedule presumes the account is paid in full at the time
of registration. It is based on the total amount owed the college, not the
amount paid. The refund schedule is date specific.

Refunds are calculated from the day the Schedule Change form
is received in the Registration Office. Students who do not officially
withdraw owe full tuition and fees and may receive an “F” for the course.
The length of a course determines which refund schedule applies when
a student drops a course.

9 to 16-week courses: Refund of Tuition and Fees:
Courses that last at least 63 calendar days

1st week of semester 100%
2nd week of semester 50%
After 2nd week of semester No Refund

Classes beginning before or after the 1st week of the semester:

1st week of class 100%
2nd week of class 50%
After second week of class No Refund
Short courses up to 8 weeks:
Courses that last fewer than 63 calendar days
1st business day following 1st class 100%
After 1st business day following 1st class No Refund

Note: Students may withdraw from courses until the 75% point of the course.

In order to prevent a full semester course from appearing on a
student’s transcript, the course must be dropped by the end of the third
week of the fall or spring semester. For summer semester, short or late-
starting courses, the course must be dropped by the end of its refund
period.

Financial Aid students should refer to the withdrawal policy in the
Financial Aid section of the catalog.

Tuition and Fees

Appeals

Inadequate knowledge regarding the refund policy is not con-
sidered sufficient cause for student appeal.

Failure to attend DOES NOT withdraw a student from their courses,
nor does it excuse them from their financial obligations to Flathead Val-
ley Community College.

Students wishing to appeal the refund policy may do so before the
end of the term by submitting a written appeal explaining their particu-
lar circumstances to the college’s Vice President of Administration and
Finance.

Students with Third-Party Sponsors should meet with their sponsor
prior to making changes to their schedules. Sponsorship payment of
tuition and fees may be withheld making the student responsible for
payment to the college.

Financial Responsibility

Financial Liability

Unless a student officially withdraws from classes before the start
of the semester, the student remains responsible for the balance owing
on the account. The non-attendance of classes does not release the
student from the obligations for the debt.

Students receiving financial aid may be liable for a repayment of
funds to the college. They should consult with the Financial Aid Office
before withdrawing.

Students receiving payment from an employer or job retraining
program are responsible for the remaining balance of the account if
they withdraw before fulfilling those contractual agreements. Students
should check with their sponsor before withdrawing.

Financial Obligations
Students who owe FVCC money cannot register for the succeeding

semester, secure transcripts, records, grades, diplomas or degrees until
the obligations are paid or satisfactorily adjusted through the Business
Services Office.

Late Payment Fee
In case of default or delinquency in the repayment of all or any

part of a scheduled installment, a late charge of $25 shall be assessed
against each late installment.

Late Registration Fee

A $40 late registration fee is charged to each student registering or
adding classes after the third week of the semester. For short and late
starting classes, the fee will be charged if registering after the class has
ended.

NSFE Check

Afee is charged for each non-sufficient fund check written to the
college. All NSF checks are turned over to the Flathead County At-
torney for the cost of the check plus the additional fee assessed by the
county. Holds are placed on student accounts for NSF checks, and the
student cannot register or receive transcripts until this debt is satisfied at
the Flathead County Attorney’s office.

TUITION AND FEES
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Financial Aid
Cindy Kiefer, Director, Financial Aid, Blake Hall, Room 113,
(406) 756-3843 - ckiefer@fvcc.edu

Federal and State Aid

Flathead Valley Community College administers a variety of gov-
ernment financial assistance programs for degree-seeking students who
can provide evidence of financial need. Students are required to com-
plete the FAFSA (Free Application for Federal Student Aid) to determine
eligibility.

Eederal Pell Grant

The value of this grant varies from year to year depending on the
appropriations from Congress. The projected maximum annual award
is $5,730 for two semesters of full-time attendance. Full and part-time
students are eligible. A student’s particular dollar amount depends on
the student’s expected family contribution (EFC) from the FAFSA and
enroliment status term by term during the year.

Eederal Supplemental Educational Opportunity Grant (FSEOG

This grant is awarded to students with the lowest EFCs who are
also eligible for the Pell Grant. Full and part-time students are eligible.
Annual awards range from $200 to $500.

Irag and Afghanistan Service Grant (IASG)

For students who are not Pell-eligible; who’s parent or guardian
died as a result of military service in Iraq or Afghanistan after September
11, 2001; and who, at the time of the parent’s or guardian’s death, were
less than 24 years old or were enrolled at least part-time at an institution
of higher education. Maximum is same as Pell maximum; payment
adjusted for less-than-full-time study.

Montana Higher Education Grant (MHEG)

This grant is awarded to full-and/or part-time students with Montana
residency and high financial need. Annual awards range from $200 to
$500.

Montana Baker Grant
This grant is awarded to full-time students with Montana residency.
Annual awards range from $100 to $1,000.

Work Study
Through part-time employment on campus, students who show

financial need may earn a portion of their educational expenses. Ten
to fifteen hours per week is the recommended work load. Students are
paid a competitive wage and may gain experience in their career field.
Paychecks are mailed on the 15th of the month following the month the
hours were worked.

Direct Stafford Loans

Eligible students registered in six or more credits may borrow up to
$5,500/$6,500 per year. Additional eligibility may exist for an indepen-
dent student. New interest rates go into effect on July 1 of each year
and the rate is set by Congress annually. Please check out our website
at http://www.fvcc.edu/admissions/financial-aid/types-of-financial-aid/
loans.html for the current rates or contact the financial aid office. Re-
payment of principal and interest begins six months after the student is
no longer enrolled or drops below half-time attendance (six credits).

2014-2015

Direct Plus Loans

Eligible parents may borrow for their dependent undergraduate
student(s) enrolled at least half-time. New interest rates go into effect
on July 1 of each year and the rate is set by Congress annually. Please
check out our website at http://www.fvcc.edu/admissions/financial-aid/
types-of-financial-aid/loans.html for the current rates or contact the
Financial Aid Office.

In addition to the above programs, FVCC also works with Third-
Party Sponsors who provide payment. These include Job Service,
Community Action Partnership of Northwest Montana, Vocational Reha-
bilitation, Worker's Comp, Head Start, various employers, and others.
All sponsorship authorizations must be sent to the Financial Aid Office.
Authorization letters must be received prior to General Registration.

Eligibility

» Astudent must be a U.S. citizen or eligible non-citizen.

* A male student must be registered with Selective Service.

» A student must have a high school diploma or GED.

» Astudent may receive federal or state financial assistance only if
he/she does not owe a repayment on federal financial aid previ-
ously awarded and is not in default on any federal loan previously
received.

» Astudent must be enrolled in a program leading toward a degree
or certificate offered by FVCC.

» A student must maintain satisfactory academic progress (SAP):

A. Astudent must have a minimum 2.0 cumulative grade
point average in previous coursework at FVCC and have
successfully completed 67% of his/her attempted hours at
FVCC.

B. Degree requirements must be completed within a specific
time frame. The maximum time frame for a program of
study at FVCC is 150% of the program requirements
(i.e. an AS degree requires 60 credits for graduation so
maximum time frame would be 90 attempted credits).
Hours earned at FVCC, as well as hours transferred and
accepted by FVCC, are considered in this maximum time
frame.

C. For more detailed SAP information, please see our

website at www.fvce.edu/financial-aid.

How to Apply

» Complete the FVCC admission process for a degree or certificate
program; and

+ Complete the Free Application for Federal Student Aid (FAFSA)
at www.fafsa.gov. This application can take three to four weeks
to process, so early application is encouraged.

Students who submit their FAFSA by March 1 and provide all re-
quested information within two weeks will be given first priority for Work
Study funds, MHEG, MT Baker, and FSEOG as funding permits.

When To Apply

Students must apply for financial aid each academic year. Applica-
tions are available after January 1 for the following fall and should be
submitted as soon as income tax return information from the previous
year has been compiled by the students and/or their parents. Applica-
tions are processed in the order received, according to students’ needs
and available funds. Students are notified of their awards beginning in
May.
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Changes in Enrollment Status

Financial aid will be awarded based on the student's FAFSA ap-
plication. Enrollment verification will be completed after the 15th class
day and financial aid awards will be adjusted based on the student’s
current registration at that point in time. Any changes to enroliment after
that date will not affect the value of a student’s award package, unless a
student drops or adds a course that has not started, or withdraws from
all courses for that term.

Students who are withdrawing from classes after the 15th class
day should review the eligibility section of the Satisfactory Academic
Progress Requirements to ensure they are maintaining the required
academic standards.

Financial Aid Refunds

If students are receiving more financial aid than their direct institu-
tional costs, they will receive a refund check from the college. These
checks will be issued about a month into the semester.

In some circumstances, students who are registered in late starting
classes may have their refund check reduced or held until they are in at-
tendance in the late starting courses and have passed the refund period
for those courses.

Withdrawal/Return of Title IV Funds

Financial aid recipients of Pell Grant, FSEOG, IASG, Stafford or
Plus Loan funds are advised to first meet with the Director of Financial
Aid before completely withdrawing from all classes for the semester.
The Director will explain the consequences of a withdrawal, as well as
the financial implications of this action.

If a student officially or unofficially withdraws (stops attending
classes) before the 60% point of the semester, federal regulations
require that the school complete the Return of Title IV Funds calculation.

The student’s withdrawal date, in calendar days, is used to
determine the percentage of the semester that the student completed.
This percentage is used to determine the “earned” aid that a student is
eligible to retain. The student will be responsible for any “unearned” aid
that MUST be returned. Examples of this calculation can be provided
by the Financial Aid Office.

The student’s withdrawal date is either the date they began the
withdrawal process or last day they attended classes. For a student
who didn't officially withdraw, the withdrawal date is the last date of at-
tendance as reported by the instructor or the 50% point in the semester.

Scholarships

Flathead Valley Community College offers numerous need-based
and merit-based institutional and privately funded scholarships. To
qualify for need-based scholarships, students must have applied for
financial aid by completing the FAFSA (Free Application for Federal Stu-
dent Aid) application at www.fafsa.gov and demonstrate financial need.
Merit-based scholarships are based on grade point average, academic
standing, program of study, or activities.

Applications and the detailed scholarship brochure listing all the
available scholarships are available at the FVCC Financial Aid Office
and the LCC Student Services Office. This information can also be
found online at http://www.fvcc.edu/admissions/financial-aid/types-of-
financial-aid/scholarships.html. Scholarship deadlines exist throughout
the calendar year; however, for priority consideration apply by March
15 for the following academic year. The award process and regulations
are subject to change. In addition, outside scholarship opportunities are
published in The Privy Press as they become available.

Financial Aid/Scholarships

Veterans’ Benefits

Sherry Taylor, Veterans’ Certifying Official,
LRC 111, (406) 756-3982 - staylor@fvcc.edu

The Veterans’ Affairs Office assists veterans in enrolling at
FVCC, applying for their educational benefits, contacting the Veterans
Administration when benefits payments are delayed, securing tutorial
assistance and arranging transfer to other institutions so that payment
of educational benefits will not be unnecessarily interrupted.

How to Apply

Applications for veterans’ educational benefits should be initiated
through the Veterans’ Affairs Office in the LRC building or by calling
(406) 756-3892. Veterans should be prepared to provide a certified
copy of their DD-214 and/or DD Form 2384 (notice of basic eligibil-
ity) along with some personal history. To receive advance payment,
students are required to have a complete admissions file and to contact
the school certifying official at FVCC at least 90 days in advance of the
semester for which they plan to register.

Eligibility

« All degree and certificate programs offered at FVCC are ap-
proved for benefits under the current Gl Bills.

» Widows and children of veterans who died of service-connected
disabilities or who have total and permanent service-connected
disabilities may be eligible for Chapter 35 educational benefits.

» The Montgomery Gl Bill - Active Duty Educational Assistance
Program, Chapter 30 — may provide benefits for individuals who
first entered on active duty after July 1, 1985.

» The Montgomery Gl Bill, Chapter 1606 — Selected Reserve Edu-
cational Assistance Program (including National Guard) provides
benefits for individuals who enlist, extend or reenlist for at least
six years after July 1, 1985. Those individuals are required to
have completed an initial active duty for training.

« The Ronald Reagan National Defense Authorization Act es-
tablished Chapter 1607 — Department of Defense Educational
Program to provide educational assistance to members of the
reserve components called or ordered to active duty in response
to a war or national emergency (contingency operations) as
declared by the President or Congress.

« The post-9/11 Veterans Educational Assistance Act of 2008 or
“New Gl Bill” has been enacted into law.

» Although most veterans have 10 years from their date of
discharge to use their VA educational benefits, the “New Gl Bill”
allows 15 years.

Benefits Requirements

Rates of benefits vary. For the most recent information or more in-
formation on all VA educational programs, visit the VA website at www.
gibill.va.gov or call toll free 1-888-442-4551.

All veterans and eligible individuals receiving subsistence allow-
ances under the Gl Bill are required to report PROMPTLY to the Veter-
ans Affairs any changes which may affect the amount of money being
received. Students are required to report when they drop courses,
withdraw from school, change marital status or stop attending classes
for any reason. Students are not only expected to achieve satisfactory
progress but to regularly pursue goals and attend classes.

The repeat of a course for a grade of A, B, C, D, S or | will not
count toward the required minimum credit hours. However, if the first
grade earned was a F, the course may be repeated for veteran’s credit.
Veterans’ educational benefits will not pay for audited classes, course
challenges or unsatisfactory grades.
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Students receiving Veterans’ benefits will be placed on academic
probation any time his/her cumulative grade point average (GPA) falls
below 2.0.

A student on probation will be required to meet with a retention
advisor before starting the next semester to discuss academic goals
and barriers and ways to achieve the goals. A review of the academic
assistance available at FVCC and the development of a plan to assist
the individual in achieving his/her academic goals will also take place.

If a student fails to improve his/her GPA each term while on aca-
demic probation, he/she will have two options — to choose academic
suspension for a period of no less than one year or to agree to a plan of
extensive remediation developed by the college. If remediation is un-
successful or if the student fails to comply with the prescribed plan, he/
she will be suspended immediately for no less than one year. A student
reinstated after being on academic suspension will be required to meet
with a retention advisor prior to registering each semester.

Once a student’s cumulative GPA improves to a 2.0 or better, he/
she will be removed from academic probation or suspension status and
will no longer be required to meet with a retention advisor.

FVCC will be participating in the Yellow Ribbon program for Vet-
erans using the Post-9/11 GI Bill during the 2014/2015 academic year.
Visit www.gibill.va.gov for more information about the Yellow Ribbon
Program.

VA laws are subject to change without notice. Students should visit
the GlI Bill website for the most updated information: www.gibill.va.gov.

follow us.

www.facebook.com/fvcemt

‘ www.twitter.com/FVCCMT
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Learning Center

Learning Resource Center, Room 129, (406) 756-3890

The mission of the Learning Center is to promote student success,
increase retention, graduation, transfer and placement rates and foster
an institutional climate conducive to student success.

The FVCC Learning Center provides a number of related and
shared services and activities, mostly federally funded, designed to pro-
mote student access and success in postsecondary education. Specific
services and activities include:

+ Adult Basic Education and GED testing;

» Testing (COMPASS placement testing, ACT, SAT, career, person-

ality, and learning disabilities);

+ Advising for Associate of Arts, Associate of Science, Associate of
Applied Science, Certificate of Applied Science, and certificate
and transfer students in coordination with faculty advisors;

» Counseling (group and individual personal, academic, and
career);

« Disability services;

» Career exploration;

» Placement services;

+ Tutoring (individual and group);

» Learning labs (math, language arts); and

» Developmental courses.

Besides general-funded activities and services, the Learning Center
hosts a Student Support Services TRIO grant and a Carl Perkins grant.

Adult Basic Education
Flathead County

Margaret Girkins, Director, Adult Basic Education
Learning Resource Center, Room 129, (406) 756-3884 - mgirkins@fvcc.edu

Lincoln County
FVCC Lincoln County Campus, 225 Commerce Way, Libby, MT., (406) 293-2721

The Adult Basic Education Center offers FREE day and evening
classes in Flathead and Lincoln Counties. The center assists individuals
age 16 and older who wish to:

» Improve reading, writing, math, language, computer and study

skills;

* Prepare for the General Education Development (GED) test

(HIiSET test as of 1/1/2014);

+ Refresh skills before entering college;

» Receive vocational training;

« Build skills to enhance transition to college-level work; and

+ Build English as a Second Language (ESL) communication skills

if their native language is not English.

As of July 1, 2012, a GED, high school equivalency diploma, or
high school diploma will be required to be eligible for a Pell Grant.

GED/high school equivalency testing is conducted in both Flathead
and Lincoln counties. Call (406) 756-3884 in Flathead County or (406)
293-2721 ext. 235 in Lincoln County for testing schedules and registra-
tion.

General Basic Education - Individualized program of instruction
in reading, writing, math, spelling, study and job readiness skills.

Writing Skills - Individualized and small group instruction and
practice in basic English grammar, capitalization, punctuation,
usage, spelling and effective writing.
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Reading Improvement - Individualized and small group instruction
to improve vocabulary and comprehension skills.

Basic Mathematics - Individualized and small group instruction in
basic math and problem solving skills with whole numbers,
fractions, decimals, percents, measurement, algebra and geometry.

English as a Second Language (ESL) - Individualized and small
group instruction in basic reading, phonics and written
communication skills for adults whose native language is not
English.

Testing

Learning Resource Center, Room 129
For appointments, call (406) 756-3880.

All degree-seeking students, as well as anyone taking writing and
math classes, are required to take the COMPASS placement tests as
part of the admissions process.

Additional tests administered through the Learning Center include:

* ACT and SAT for college admissions;

+ Testing accommodations for students with learning disabilities;

» Proctored testing for correspondence courses;

» TABE and GED tests for adult basic education; and

+ Alternative testing site for classroom support.

Advising and Counseling

Learning Resource Center, Room 129
For appointments, call (406) 756-3880

Karrie Bolivar - kbolivar@fvcc.edu
Lynn Farris - Ifarris@fvcc.edu

Carlin Hale - chale@fvcc.edu
Charlene Herron - cherron@fvcc.edu
Russ Lamson - rlamson@fvcc.edu
Dan Voermans - dvoerman@fvcc.edu

Learning Center staff provides advising for Associate of Arts, As-
sociate of Science, Associate of Applied Science, certificate and transfer
students in coordination with faculty advisors. Additionally, counseling
staff will assist any student seeking counseling services, including per-
sonal, career, or academic, or provide appropriate referral if necessary.

Disability Support Services

Anna San Diego, Specialist, Disabilities Services and Assessment
Learning Resource Center, Room 129 - asandiego@fvcc.edu

For appointments, call (406) 756-3880 or (406) 756-3890.

The Disability Support Services Office coordinates reasonable
academic accommodations for students with disabilities. Accommoda-
tions may include but are not limited to ASL interpreting, note takers,
audio books, alternative testing, and assistive technology. To access
services and accommodations, students should contact the Special-
ist, Disabilities Services and Assessment upon their decision to attend
FVCC or immediately following the diagnosis of a disability. Each quali-
fied person shall receive the accommodations needed to ensure equal
access to educational opportunities, programs, and activities. FVCC
strives to create an accessible and inclusive campus environment for
students with disabilities.

Student Services

Americans with Disabilities Act

Flathead Valley Community College, as required by the Americans
with Disabilities Act (ADA), has an established grievance procedure for
handling a claim or allegation of discrimination based on a disability.
The purpose of this procedure is to promote the prompt and efficient
resolution of complaints by any person of alleged discrimination con-
cerning program, activity, service or physical accessibility at FVCC.

Copies of this procedure may be obtained from the Disability Sup-
port Services Office.

Tutoring

Russ Lamson

Learning Resource Center, Room 129 - lamson@fvcc.edu
For appointments, call (406) 756-3880 or (406) 756-3890.

Tutors are available for most classes at FVCC and LCC. The
service is free to eligible TRIO students.

Supplemental Instruction (Sl)

Supplemental Instruction (SI) is an academic assistance program
that utilizes peer-assisted study sessions. S| sessions are regularly-
scheduled, informal review sessions in which students compare notes,
discuss readings, develop organizational tools, and predict test items.
Students learn how to integrate course content and study skills while
working together. The sessions are facilitated by “Sl leaders”, students
who have previously done well in the course and who attend all class
lectures, take notes, and act as model students.

Learning Labs

Learning Resource Center, Room 147, 148

Lori Nicholas, Instructional/Tutorial Specialist, Math Lab,
Room 148, (406) 756-3892 - Inicholas@fvcc.edu
Carole Pinnell, Reading Lab Instructor,
Room 147, (406) 756-3376 - cpinnell@fvcc.edu
Jim Soular, Instructional/Tutorial Specialist, Writing Lab,
Room 147, (406) 756-3891 - jsoular@fvcc.edu

Professional instruction in math, reading, and writing is available
in the math and language arts labs located in the Learning Resource
Center. The labs are open to all students and provide support for all
academic areas.

Developmental Courses

Learning Resource Center, Room 129
For appointments, call (406) 756-3880 or (406) 756-3890.

Students who are not ready for college-level coursework are
advised to take developmental courses to improve their academic skills
and chances for success in postsecondary education. Students who
are undecided about majors and/or who have not been exposed to
formal education for a time may also benefit from these courses. COM-
PASS placement test scores indicate the appropriate levels for students
to begin.

Courses numbered under 100 may not be applied to an Associate
of Arts or Associate of Science degree but may be counted for credit for
Pell Grant purposes.
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Career Exploration

Charlene Herron, Career Counselor,
Learning Resource Center, Room 129, (406) 756-3890 - cherron@fvcc.edu

Career planning services are available to students and the
community.

Services include:

+ Assisting students in the selection of college majors or providing
career directions;

+ Career Inventories and Interpretations Interest (SCII), Skills
(MCIS), Personality (MBTI);

* Montana Career Information System (MCIS);

+ Individual career counseling, decision making and goal setting;

+ Assistance with college admissions, selection of majors and
financial aid resources;

+ Assistance with computerized career systems; and

» Library of career, college and employment information.

Employment self-marketing services include:
+ Job search skills, resume writing and networking; and

» Access to state labor market information.

Career Development

Karen Darrow, Coordinator, Career Development,
Learning Resource Center, Room 144, (406) 756-3900 - kdarrow@fvcc.edu

The Career Development Office is a resource for students inter-
ested in finding either full or part-time employment. Job placement
services available to FVCC students and alumni include:

+ Job Board listing current job openings;

» Employer information;

+ Job search skills: (workshops and individual appointments)

- Resumes;

- Interviewing; and

- Effective job search techniques;
+ Graduate Placement Survey information; and
+ Career Coach

Student Support Services
A Department of Education TRIO Program

Lynn Farris, Director, TRIO,

Learning Resource Center, Room 129, (406) 756-3880 - Ifarris@fvcc.edu

The TRIO/SSS assists program-eligible students to succeed in col-
lege. Services include:

+ Career and personal counseling;

* Tutoring;

+ Academic, transfer and financial aid advising;

+ Math and language arts labs; and

+ Courses in developmental math, reading, writing, career aware-

ness and study skills.

2014-2015

Educational Opportunity Center
A Department of Education TRIO Program

Linda Ornowski, EOC Outreach Counselor,
Room 141, (406) 756-3916 - lornowsk@fvcc.edu

The Educational Opportunity Center caters to individuals who are
no longer in school but want to pursue high school, GED or college
diplomas. The EOC encourages individuals to return to high school or
enter college by providing:

« Career guidance;

» Academic advising;

« Financial aid assistance;

 College application; and

« Linkages to other agencies providing assistance.

The EOC is part of a Montana State University - Northern program
that serves potential students all across northern Montana. The EOC is
a federally-funded TRIO program.

Student Resources

Dining Services

The Eagle’s Nest Cafe, located in Blake Hall, serves breakfast, lunch
and snacks on weekdays when classes are in session. Dining cards
of $10 and $20 values are available in the Business Services Office.
Menus and prices are established with student budgets in mind.

Bookstore

Denise Shuman, Bookstore Manager, Blake Hall, Room 164,
(406) 756-3814 - dshuman@fvcc.edu

The FVCC Bookstore supplies all textbooks, school supplies and art
supplies required for classes. The bookstore also stocks study aids,
computer supplies, postage stamps, snack items, college T-shirts and
sweatshirts, greeting cards and gift items. Visa, Mastercard and Ameri-
can Express are accepted.

Check policy: Student ID number is required. Checks may be written
for $5 over the amount of purchase.

Textbooks

Textbook Refund Return Policy (beginning of term)
Students: Do not write in new textbooks until you are certain they are for
the course in which you are enrolled.
1. Books must be returned during the first two weeks of class for
a full refund.
2. All refunds or exchanges require the cash register receipt - No
exceptions.
3. Be sure you return the book immediately if:
a. You have the wrong book.
b. You dropped a class or class was cancelled.
c. You decide you don’t need the book.
4. Price stickers must be left on textbooks.
5. After the first two weeks of the term, textbook returns must be
made within three days of purchase for a full refund.
6. Textbooks purchased for short, interim or late starting block classes
have a three day return policy, three days from the beginning of the
class.
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7. New books must be in mint condition.
a. No marks or blemishes.
b. Clean pages.
c. No folded corners - No exceptions.
Caution: Do not write in a new book until you are sure it is the
correct textbook.
9. Any defective new or used book must be exchanged at least four
weeks before finals.
10. New textbooks which are shrink wrapped may not be returned if
unwrapped.
No exceptions will be allowed.

Textbook Buy-back Policy (at the end of the semester)
If textbook is purchased from the FVCC Bookstore -

1. Student ID required.

2. Cash register receipt required for book buy back.

3. The bookstore cannot guarantee the buy back of any books at any
time.

4. The bookstore pays 50% of the current new price for books to be
used in the coming term. Overstocked books do not qualify for the
50%.

5. If student owes the college money, then buy back funds are posted
to student’s account.

6. Textbooks not purchased at the FVCC Bookstore are not eligible for
book buy back.

7. The best national wholesale prices available will be offered for
books which are not in use on our campus or are overstocked.

8. Study guides, books with questions and answer spaces filled in and
reproduced materials are not bought back.

9. Book buy back periods are limited to the week of finals.

10. Books classified as old editions and out-of-print may have no
monetary value to the bookstore or the used book dealer; you may
want to keep them for reference or donate.

Textbook Reservations

Students have the option of filling out a textbook reservation form
to reserve and pay for textbooks each semester. Forms are available
in the bookstore. Students complete schedule information with course
numbers and instructors’ names. Students may choose to pick up books
or have them mailed to their home addresses. Payment may be made
by cash, check or credit card. Students receiving federal/state grants,
student loans or other scholarships may request that the bookstore take
the cost of books out of their financial aid.

Campus Grounds

Campus Grounds is operated by the FVCC Bookstore and located
in Blake Hall and the Arts and Technology building. Campus Grounds
serves up espressos, lattes, mochas and steamers, sells fun mer-
chandise and provides an inviting, relaxing and comfortable space for
students to lounge, study, watch television or read the daily newspaper.
Coffee cards and gift certificates are available for purchase in the book-
store.

Student Services

Student Health Clinic

The Student Health Clinic, funded by the Student Health Fee is
available to students taking seven or more credits. Students taking
between 4-6 credits can opt in by paying the semester health fee at the
FVCC Business Office.

The clinic provides health care services that include:

* Primary health care/Urgent Care

» Health evaluations, treatment of minor injuries and acute health
problems such as colds, flu, bladder infections, sprains, and
strains

» STD evaluations and tests

» Procedures and cultures including blood and urine testing, pap
smears, and pregnancy testing

* Reproductive health care

» Treatment for wart removal

» Medical, surgical and dental referrals

« Limited in-office laboratory testing provided free of charge (mono,
strep, flu, urinary infections and pregnancy testing). Other labora-
tory tests and all x-rays are referred into the community and
payment is the student’s responsibility

« Physical examinations for overseas academic programs and
some employment physicals, nursing and allied health programs

* Loan of crutches

« Condoms-free of charge

* Flu shots ($15.00 for students that have paid the $45.00 clinic
fee)

For more information and clinic hours, please call the clinic at (406)
756-4331, or stop by Room 136 inside Rebecca Chaney Broussard
Center for Nursing and Health Science (BC Building) or visit the FVCC
web page for additional information.

For immediate or serious emergencies, please dial 911.

Health Insurance

Student health insurance is not offered through the college.
Students are responsible for making their own arrangements for health
insurance.

Library

Flathead Valley Community College’s library is located in LRC,
Room 102. Its growing collection includes 63,233 volumes and 130
periodical subscriptions. The well-equipped library features seating for
over 110 in a variety of settings including individual study areas, lounge
seating and traditional study tables. A full-time staff of three and student
assistants are available to assist students with their information needs.
Awireless Internet lobby and study zone extends the library’s space in
the LRC.

Some of the library services offered include:

» SIRSI/DYNIX automated web catalog and circulation system;

« Internet work stations, circulating laptops, and personal comput-
ers for student use linked to the college’s LAN and network
printer;

« Self-service photocopier;

* Interlibrary loans;

* OCLC/WORLDSHARE, featuring the holdings of libraries world-
wide, totaling 68,000,000 records;
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+ Personal computers for student use linked to the college’s LAN
and network printer;

* Quiet study rooms with overhead projectors for group study;

» Non-circulating collection of college textbooks;

» Faculty reserves;

+ Circulating video collection;

+ Periodical and reference online databases including EBSCO,
SCIENCE SOURCE, NEWSBANK and SIRS; Encyclopedia
Americana Online; CLC (Contemporary, Literary, Criticism) and
PROQUEST SCIENCE JOURNALS;

» Montana periodicals index;

+ Extensive USGS topographic map collection;

+ Bibliographic instruction and tours in the use of the library for
classes or groups;

» Montana and Northwest city phone books;

+ Telefacsimile (Fax) service;

* Wireless Internet Node;

» Member of Montana Shared Catalog (MSC), a consortium of 166
member libraries aimed at sharing library materals;

» Test proctoring services;

+ 3,000 Online E-Books;

+ Circulationg laptops;

» Extensive hard-copy current newspaper and periodical subscrip-
tions;

+ Self-service flatbed scanner.

During fall and spring semesters, the library is open Monday
through Thursday from 8 a.m. - 8 p.m. and Friday from 8 a.m. - 5 p.m.
Summer hours are 8 a.m. - 5 p.m. daily during the summer session.

Instructional Media Services

The Media Center, located in LRC 117, provides faculty, students,
and staff with non-print instructional materials, audio-visual equipment,
and related services used in the classroom or for instruction. For
students, these services often include assistance in making PowerPoint
presentations, renting of graphing calculators, and the digitizing of print,
photo, or video materials to be used in multimedia applications. For
faculty and staff, these services also include scheduling of meetings
via interactive television, maintenance of a video library and equipment
collection that supports the curriculum and other college endeavors, and
support utilizing equipment in classrooms and meeting rooms. For a
complete list of services, please visit the Media Center website at http://
www.fvce.edu/current-students/student-resources/media-center.html.

The Media Center is open during fall and spring semesters,
Monday through Thursday, from 8 a.m. - 7 p.m. and Friday from 8 a.m. -
4:30 p.m. Summer hours and interim hours vary.

Campus Childcare

Laurie Peiffer, Director, ECC, (406) 756-3991 - Ipeiffer@fvcc.edu

The FVCC Early Childhood Center accepts children ages six-
weeks old to six-years old. The program is based on developmentally
appropriate practices that meet the needs of each individual child. The
center offers full-day and half-day programs in each of the infant, toddler
and pre-school areas.

Mission and Philosophy

The FVCC Early Childhood Center will provide an environment in
which children can have limitless opportunities to maximize their devel-
opmental and learning potential.

2014-2015

Enrollment

Enroliment is based on the Center’s needs and the following priority
order:

* Current family members

» FVCC students (Must be enrolled in a minimum of nine credits)

* Full-time regular FVCC employees

» Community members/general public

Financial assistance is available to FVCC students enrolled in a
minimum of nine credits through the FVCC Financial Aid Office. For
more information, or to obtain an application for child care assistance,
contact the FVCC Financial Aid Office by calling (406) 756-3849.

To schedule a tour of the facility, please contact Laurie Peiffer by
calling (406) 756-3991 or by emailing Ipeiffer@fvcc.edu.

Student Activities and Development

Blake Hall, Room 155, (406) 756-3981

The Student Activities Office serves as a resource for all student
organizations on campus as well as sponsors a variety of campus activi-
ties and events including Welcome Week. All students are invited to
participate in the following student organizations:

American Sign Language Club
The American Sign Language Club establishes an environment

where students are given the opportunity to learn, exercise, and
improve their sign language skills. The club acts as a support system
coinciding with the language and cultural learning process required to
become a successful bi-lingual individual. For more information, contact
advisor Collette Taylor at cataylor@fvcc.edu.

Appreciating Individuality, Challenges and Excellence (AICE

The AICE Support Group encourages the campus community to
join together to discuss disability related topics. Each week a member
of the group facilitates the discussion. Also, the group engages in volun-
teer activities to benefit the community and educational activities for the
FVCC campus. The activities build rapport and support intellectual and
social growth. For more information contact Anna San Diego at (406)
756-3881 or email asandiego@fvcc.edu.

Art Club

The Art Club is committed to furthering education and inspiration
to developing artists and the community. This organization meets once
a month in the Arts and Technology Building. For more information,
contact David Regan at (406) 756-3993.

Business Professionals of America

Business Professionals of America (BPA) is a nationally recognized
organization for students interested in developing their business and
professional skills. Students may gain experience in business relations
and represent the college at divisional, state and national competitions.
Students are encouraged to use the skills they have learned through
coursework and interact with the business world to enhance their future
careers. For more information, contact Brenda Rudolph at (406) 756-
3858, or email brudolph@fvcc.edu.

Christian Student Ministries

Christian Student Ministries is committed to helping students
discover the truths of the Bible through study and discussion groups.
Christian Student Ministries is dedicated to sharing the adventure of the
Christian life. The organization aims to assist in meeting the spiritual,
emotional and physical needs of students on campus by becoming
personally involved. For more information, contact (406) 756-3981.
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Global Friends

The International Student Club, Global Friends, promotes the
sharing of cultures among FVCC students and a greater diversity and
international awareness within our campus community. Global Friends
provides support for international students to learn about American
culture and helps cultivate unity and tolerance on campus. The interna-
tional student community is provided a social network based upon the
common experience of studying abroad in the United States. Graduates
are better prepared for the reality of a diverse world and workforce,
as participation in the club and the activities develops multicultural
competencies needed in an increasingly globalized economy. The club
sponsors weekly, fun educational and memorable events. For more
information, contact Gerda Reeb at (406) 756-3889.

Habitat for Humanity

The campus chapter for Habitat for Humanity works directly with
the local non-profit affiliate to build houses using volunteer labor and
donated materials. The houses are sold at no interest and no profit to
low-income families who are unable to secure bank loans. Students
can give back to their community and have the opportunity to receive
service learning credit for participating. For further information, contact
the Service Learning/AmeriCorps Office at (406) 756-3908.

Intramurals

Participating in the Intramurals program is a great way to stay in
shape, have fun and get connected with friends at FVCC. Intramu-
ral activities are open to all FVCC students, faculty and staff; these
programs are co-ed. There are numerous activities offered such as
basketball, volleyball, soccer, softball, golf scrambles, flag football, ski
trips, hockey and ping pong. Summer intramurals are also a great way
to explore the outdoors with fellow FVCC students. Some activities of-
fered in the summer are raft trips, kayaking, biking, group hikes, and zip
line tours. To find out more about Intramurals, stop by Blake Hall 155,
call the Intramurals office at (406) 756-3893, or email Sarah Bergford,
Intramurals Coordinator, at sbergford@fvce.edu.

Logger Sports
Membership on the FVCC Logger Sports team is open to all FVCC

students. The team competes with universities and community col-
leges in the northwestern United States and western Canada and has
been rated the top team in many competitions. For more information,
email abeall@fvcc.edu.

Native American Student Club (NAS)

The Native American Student Club welcomes students interested
in Native American culture, history, and lifestyle, recognizing the unique
diversity of each tribe. Members participate in a “campus culture” that
promotes the value of Native American education, building cultural
awareness and diversity on campus. In addition, the club sponsors
various activities, lectures, and events that offer authentic and meaning-
ful portrayals of the history, stories, and contemporary experiences of
American Indian people and nations. For more information, call (406)
756-3981.

Phi Theta Kappa

Phi Theta Kappa is a national scholastic honor society for two-year
colleges. Alpha lota Pi Chapter was organized on the Kalispell campus
in 1983 as Montana’s first two-year college honor society. Beta Theta
Theta Chapter at the Libby campus was organized in 1999. A student
who achieves outstanding academic record, has completed 12 semes-
ter credits and has a minimum 3.4 GPA is eligible for membership. For
more information, contact Wendy Jeske at (406) 756-3908 or email
wjeske@fvce.edu or the Lincoln County Campus at (406) 293-2721.

Student Activities

Student Ambassador Program
Join a group of highly motivated students to develop leadership and

speaking skills while sharing the story of FVCC to prospective students
and the community.

Student Ambassadors give campus tours; assist with special events
such as new student orientation, job fairs, transfer fairs, recruitment
events etc; serve as a positive role model for new students; and repre-
sent FVCC to alumni, donors and the community.

Student Ambassadors have the opportunity to receive Service
Learning hours and a letter of recommendation; be visible to prospec-
tive employers; receive professional development and training along
with having fun. For more information, contact the Recruitment Office at
(406) 756-3847 or stop by Blake Hall 111.

Student Government

All students enrolled at Flathead Valley Community College are
represented by the Student Government. The Student Government
sophomore senators and officers election is held in April while the
freshman senators election is conducted in September. The Student
Government works towards involving students in the decision-making
process on campus by acting as a liaison with administration and
encouraging active participation in campus activities and student orga-
nizations, thereby promoting a positive educational environment for the
campus community.

For more information, contact the Student Government Office at
(406) 756-3367.

The Mercury News
The Mercury News, FVCC'’s student newspaper, covers campus

events, issues and news of interest to FVCC students. The paper
is written by FVCC students, although anyone is welcome to submit
articles, stories or photographs for publication.

All enrolled FVCC students are eligible to be staff members and
may earn up to three credits per semester (see journalism course offer-
ings) while working on The Mercury News. To be recognized as a staff
member, students must be registered for a minimum of three credits
each semester. For more information, contact Lowell Jaeger at (406)
756-3907, or email mercury@fvcc.edu.

Theatre

The FVCC Theatre Arts department strives to produce a number
of quality theatrical productions each academic year. FVCC Theatre
produces comedies, dramas, musicals and much more in the state-of-
the-art black box theatre. Auditions for acting positions and technical
assistants are always open to FVCC students, employees and mem-
bers of the community. For more information, contact Rich Haptonstall
at (406) 756-3962, or email rhaptonstall@fvcc.edu.

Veterans’ Association

The FVCC Veterans’ Association is a service-support oriented
organization with the primary objective of developing a foundation of
understanding between veterans and non-veterans.

All students, veterans and non-veterans, are encouraged to partici-
pate as members of the association. For more information, contact Rick
Halverson at (406) 756-3871, rhalvers@fvcc.edu or Jim Soular at (406)
756-3891, jsoular@fvcc.edu.
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Compact Service Corps (CSC) Program

Wendy Jeske, Service Learning/AmeriCorps Coordinator,
Blake Hall, Room 155, (406) 756-3908 - wjeske@fvcc.edu

The Compact Service Corps program is an AmeriCorps program
hosted by the Campus Compact offices in Colorado and Montana.
CSC is a national service program connecting students with communi-
ties through meaningful service-learning, civic engagement, and com-
munity service experiences. The program is administered locally by the
FVCC Service Learning/AmeriCorps Office.

Students enroll in CSC through academic programs with attention
to the well-being of the greater community, co-curricular experiences,
student groups, and community partners. The program focus is on
meeting community needs and priorities in the areas of education,
healthy futures and nonprofit capacity building. Students may count their
hours spent meeting community needs toward earning an AmeriCorps
Education Award. For example, an Education major tutoring in a high-
need school or a Nursing major completing clinical hours in a medically
underserved setting has the opportunity to earn an Award. An Educa-
tion Award is an electronic voucher that may be used for past, present,
or future educational expenses.

Internships

Karen Darrow, Career Development Coordinator,
Learning Center, Room 129, (406) 756-3900 - kdarrow@fvcc.edu

At FVCC, internships are academic courses that offer college credit.
Like classroom work, internships are an integral part of a student’s
educational preparation. An internship gives the student the opportunity
to apply their classroom knowledge to the workplace, learn new skills,
network with potential employers and gain confidence in their abilities.

Internships are a partnership between students and local business/
organizations. Some internship experiences include compensation
to the student while others that meet the federal and state guidelines
criteria for “work-based learning” may be unpaid. Interns spend approxi-
mately 50 hours/credit at their internship sites, usually working about
10-30 hours per week throughout the semester.

In order to be considered for placement at an internship site, com-
plete applications, including an approved resume and list of references,
must be submitted by the first Monday in July for a fall semester place-
ment, the first Monday in November for a spring semester placement, or
the first Monday in April for a summer semester placement. Internship
applications are available online at www.fvcc.edu or in LRC 129. Stu-
dents must attend an Internship Orientation the semester prior to their
internship.

After submitting a complete application packet, prospective interns
will be interviewed by potential intern sites. Once an intern site (i.e.
business or organization) accepts an intern, an internship agreement
can be signed and the student intern may register for the internship
course. Additionally, an instructor will be assigned to the intern to moni-
tor the student’s learning and evaluate the student’s progress through
assignments, evaluations, and site visits.

To make an appointment to discuss internship needs, call (406)
756-3880 or (406) 756-3890.

2014-2015

Study Abroad

The Study Abroad program at FVCC invites students to study
internationally in both short (one to four weeks) and full-semester trips
abroad while earning college credit. These cultural immersion programs
to various destinations around the world provide students with a learn-
ing opportunity of a lifetime. Recent study abroad destinations include
studying art and Italian in Venice, experiencing Shakespeare in London,
exploring science at the Galapagos Islands, and tutoring/coaching high
school students in Brazil.

To find out more about these opportunities, visit www.FVCC.edu/
academics/study-abroad.html.

The Scholars Program at
Flathead Valley Community College

The Scholars Program at FVCC, established in 2009, provides an
opportunity for highly motivated students to experience academically
rigorous cross-disciplinary honors courses. The program is limited to
20 students. The seminar style courses are four credits each and are
primarily taught through the Socratic method with emphasis placed on
class discussion and student presentation.

The classes combine any two of the traditional academic disciplines
— global issues, humanities, social sciences, mathematics, science and
fine arts — and are taught by a team of two instructors. Students can
choose to apply the credits toward the appropriate category of general
education courses required for graduation. These courses are offered in
the fall and spring semesters.

The Scholars Program offers academic preparation and curriculum
planning to help students succeed in transferring to honors programs
and articulates with both the Davidson Honors College at The Univer-
sity of Montana, and the University Honors Program at Montana State
University.

Program benefits include a full-tuition scholarship plus a renew-
able stipend, one-on-one mentoring with faculty, an enriched learning
environment with a specially designed classroom and study area and
increased potential for financial aid upon transfer.

Graduates of The Scholars Program receive special designa-
tions on their transcripts and are presented with medallions at FVCC
commencement. Admission requirements include a complete scholars
program application, an essay, letter of reference, statement of career
and academic plans, transcripts and ACT, SAT or Compass placement
test scores.

For more information visit http://www.fvcc.edu/academics/the-
scholars-program.html.

FVCC is here to help
with free, confidential,
personal counseling services.
Call (406) 756-3880
for an appointment.
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Student Rights and Responsibilities

FVCC students are responsible for knowing the information, poli-
cies and procedures outlined in the catalog. The College reserves
the right to make changes as necessary and once those changes are
posted online, they are in effect. Students are encouraged to check on-
line at http://www.fvcc.edu/current-students/student-resources/student-
policies.html for the current versions of all policies and procedures.

Release of Information

Flathead Valley Community College will release to outside agencies

or persons, upon request, the following directory information:
* Name;

Photograph;
Phone number;
Temporary or permanent address;
Email address;
Campus;
Enrollment status;
Dates of attendance;
Area of study;
Degreesicertificates awarded;
Participation in officially recognized activities and sports;
Honors and awards received; and
Grade level.

.

.

.

.

If a student chooses not to have any or all of the directory informa-
tion released, he/she is required to inform the Admissions and Records
Office in writing, by submitting a Release of Information form available
in the Admissions and Records Office. The college will not release
other information without written permission, unless sub-poenaed by a
court or tribunal of competent jurisdiction.

Students have the right to review and inspect all information per-
taining to their educational records, including admissions and academic
records. The Admissions and Records Office requires at least 48 hours
notice if a student wishes to review his/her records. A student may
request an amendment to his/her records on the grounds he/she feels
the records are inaccurate, misleading or violate his/her rights. If the
amendment is denied, the contents can be challenged through a hear-
ing process with the Dean of Students.

According to the Family Educational Rights and Privacy Act
(FERPA) regulations, a student’s educational records may be disclosed
without prior written consent to specific bodies. A record of each re-
quest will be kept in the student’s file. Students who believe that FVCC
is not complying with the requirements of the Family Educational Rights
and Privacy Act (FERPA) may file complaints in writing to: Family Policy
Compliance Office, U.S. Department of Education, 400 Maryland Ave.,
SW, Washington, D.C. 20202-5920.

The Family Educational Rights and Privacy Act prohibits disclosure
of academic information to third parties without prior written consent of
the student. (Exception: the disclosure of educational records, without
concent, to another school in which the student seeks or intends to
enroll.)

Academic Probation and Dismissal

A degree-seeking student will be placed on academic probation
anytime his/her cumulative grade point average (GPA) falls below 2.0.

A student on probation will be required to meet with a retention
advisor before starting the next semester to discuss academic goals
and barriers and ways to achieve the goals. A review of the academic
assistance available at FVCC and the development of a plan to assist
the individual in achieving his/her academic goals will also take place.

College Regulations

If a student fails to improve his/her GPA each term while on aca-
demic probation, he/she will have two options—to choose academic
suspension for a period of no less than one year or agree to a plan of
extensive remediation developed by the college. If remediation is un-
successful or if the student fails to comply with the prescribed plan, he/
she will be suspended immediately for no less than one year. A student
reinstated after being on academic suspension will be required to meet
with a retention advisor prior to registering each semester.

Once a student’s cumulative GPA improves to a 2.0 or better, he/
she will be removed from academic probation or suspension status and
will no longer be required to meet with a retention advisor.

Student Code of Conduct

In order to promote an atmosphere that protects students’ rights
and is responsive to students’ needs, all students are expected to main-
tain acceptable standards of behavior on or off campus at any college-
sponsored event. The following behavior is considered unacceptable
and may lead to disciplinary action including suspension or expulsion
from the college:

» Disruption in the classroom or at any college activities;

» Cheating, plagiarism and other forms of dishonesty including
knowingly giving false information to the college;

» Forgery, alteration or misuse of community college documents,
records or identification or computer programs or accounts;

» Physical abuse, harassment or bullying toward another person;

» Theft or damage to property of the college;

» Use/possession of illegal drugs or alcohol on or off campus at any
college-sponsored event;

» Carrying/discharging firearms or other weapons on campus; and

» Unauthorized use or occupancy of college facilities.

Academic Integrity Guidelines

The faculty, staff and administration of Flathead Valley Community
College believe academic dishonesty conflicts with a college education
and the free inquiry of knowledge. Plagiarism, cheating, forgery, facili-
tating or aiding academic dishonesty, unauthorized access, or otherwise
manipulating student records, and computer programs, are all forms of
dishonesty that corrupt the learning process and threaten the educa-
tional environment for all students.

Plagiarism is using another person’s writing or works as one’s own.
Plagiarism is an intolerable offense in the academic community and is
strictly forbidden. Students must always carefully acknowledge others’
ideas as well as words.

The consequences of academic dishonesty may vary depending on
the situation and the individual instructor involved. Any student involved
in academic dishonesty will be subject to disciplinary action imposed by
the instructor up to and including administrative withdrawal or a failing
grade for the course.

In addition, academic dishonesty is grounds for disciplinary action
under the Student Code of Conduct rules. The student found guilty of
academic dishonesty may be reported to the Dean of Students for the
initiation of disciplinary sanctions ranging from a warning to expulsion
from the college.
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Right of Appeals and Grievances

A Student Appeals Policy was developed for those situations that
cannot be resolved informally. The purpose of the student grievance
procedure is to promote the prompt and efficient resolution of student
complaints (with the exception of sexual harassment charges which
are dealt with in the Sexual Harassment policy) about college faculty,
administration, classified staff, professional and temporary employees.
Copies of the current policy, procedures and the Student Appeals
Complaint Form may be obtained from the Information Desk, Dean of
Students, the Vice President of Instruction and Student Services’ Office,
Student Government, the Library, or online at www.fvcc.edu/current-
students/student-resources/student-policies.html.

The term “complaint” shall mean a claim or allegation by a student
that members of the college faculty, administration, professional, or clas-
sified staff:

1. Significantly failed to carry out their professional responsibilities

or failed to deal with a student fairly and impartially;

2. Significantly failed to carry out an assigned responsibility or failed

to apply college policy fairly and impartially; or

3. Performed an action which impinged on the rights or activities of

a student in the legitimate pursuit of the educative process.

Procedure
Step 1

Informal resolution of a problem must be attempted first by com-
municating with the person(s) against whom the complaint exists.
This communication may be accomplished orally or in writing. If the
complaint is oral, a mutually agreeable meeting time and place shall be
established. Each party may bring another person as a witness. If the
student’s complaint is made in writing, all documents shall be dated and
signed and the employee’s written response must be made within seven
(7) calendar days of receipt of the written complaint.

Step 2

If the matter cannot be informally resolved, a student may make a
formal request using the Student Appeals Complaint Form. The form
identifies the complaint and desired remedy. It is submitted to the Dean
of Students for a hearing before the employee’s supervisor. The Step
2 hearing will be held within ten (10) working days of the receipt of this
written request. Those present at this session shall be the student, the
person against whom the grievance is filed, the complainant’s supervi-
sor and the Student Appeals Officer. The student may also request
that either his/her advisor or counselor and/or the Dean of Students be
present. The supervisor shall decide upon the requested remedy at the
conclusion of this meeting. The student may either accept this decision
or refer the complaint for Step 3 resolution. If a complaint is lodged by
a student against the college President, the Step 2 procedure will be
bypassed and the Step 3 process will be initiated.

Step 3

If a student feels the matter was not resolved satisfactorily at Step
2, he/she shall instruct the Dean of Students to convene the Student
Appeals Committee for Step 3. The Student Appeals Committee shall
consist of two (2) members of the faculty appointed by the Faculty
Senate President, two (2) members from within the college community
(other than faculty or students) appointed by the college President,
two (2) students appointed by the college Student Senate and one (1)
student appointed by the Dean of Students.

Within ten (10) calendar days of the completion of the fact finding
portion of Step 3, the Student Appeals Committee shall review its find-
ings and issue a decision. If the complaint is denied, the committee’s
decision shall be the final college disposition of the complaint. Copies of
the resolution of the claim or allegation shall be forwarded to the college
President, the appropriate Dean or Director and to each of the parties.

2014-2015

If a student seeks resolution of a complaint in any forum other than
that established by this procedure, whether administrative or judicial,
the parties to the complaint shall have no obligation to proceed further
under the provisions of this procedure.

Cell Phones

Cell phones and other noise-making devices are required to be
turned off in classrooms, labs, library and study areas and at other func-
tions where they may be disruptive.

Student Publications

Flathead Valley Community College recognizes that student
publications are a valuable aid in establishing and maintaining an
atmosphere of free and responsible discussion and intellectual explora-
tion. They serve as vehicles to bring student concerns to the college
community’s and public’s attention, and formulate student opinions on
various issues.

As citizens, students enjoy the same basic rights and are bound
by the same responsibilities as are all citizens. Among these rights are
freedom of speech and freedom of press. The Flathead Valley Commu-
nity College Board, faculty and staff shall not exercise editorial control
over student publications, except where specifically provided by FVCC
policies and procedures. The college shall not be deemed to endorse
the content of these publications unless so stated.

Waiver of Regulations

Rules and regulations contained in this catalog have been adopted
by the Flathead Valley Community College faculty, administration, and
Board of Trustees and are subject to modification and revision. Students
who feel that extenuating circumstances might justify the waiver of any
college regulation may file a petition with the Dean of Students.

Drug and Alcohol Policy

Flathead Valley Community College is committed to maintaining
a work and learning environment free of drug and alcohol abuse and
strives to create an environment that promotes healthy and responsible
living and respect for community and campus standards and regula-
tions. The following guidelines describe college policy regarding the use
of alcohol and drugs:

* The possession, use and/or consumption of alcohol and/or illicit
drugs by anyone on or off campus at any college-sponsored
event is prohibited;

» The distribution of alcohol by the college or by any college-affili-
ated organization is prohibited;

 Alcohol-free events are promoted;

» Assistance should be provided to individuals who are abusing
drugs and alcohol;

» Safe transportation to and from events is encouraged; and

» Ongoing education is provided by Flathead Valley Community
College to inform individuals about the potential risk associated
with excessive use of alcohol and the illicit use of drugs.

Campus Safety

FVCC works diligently to provide a safe learning environment for
students, faculty, staff and visitors. For a copy of the annual crime
report or to register for FVCC’s emerging notification system powered
by e2campus, visit www.fvcc.edu/current-students/student-life/campus-
safety.html.
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Tobacco-free Policy

The College is committed to complying with the Montana Clean
Indoor Air Act, and further supports a healthy, comfortable and produc-
tive work environment for all students, employees and visitors to the
campus. Therefore, FVCC prohibits any form of smoking including the
use of electronic cigarettes (e-cigarettes) or any form of tobacco usage
in all of its campus facilities as well as at all points of entrance and exit
from its facilities, including all walkways and parking lots. Smoking or
tobacco usage is only allowed inside designated enclosures or desig-
nated tobacco usage areas. Failure to comply will result in disciplinary
action as stipulated by College Policy for student infractions and the
appropriate disciplinary process as set forth in collective bargaining
agreements or Board of Trustees policy for faculty and staff.

Sexual Harassment Policy

Flathead Valley Community College recognizes the importance of
every individual's personal dignity and is therefore committed to provid-
ing an educational and work environment where students, faculty and
staff are safe, secure and respected. FVCC is committed to serving as
a learning community free of all forms of sexual harassment, exploita-
tion or intimidation. Sexual harassment unfairly interferes with the op-
portunity for all persons, regardless of gender, to have comfortable and
productive education and work environments.

It is also unlawful and against college policy to retaliate against
an employee or student for filing a complaint of sexual harassment or
cooperate in an investigation of sexual harassment.

Sexual harassment consists of unwanted or unwelcome behavior
of a sexual or gender directed nature severe or pervasive enough to
create an intimidating, hostile or offensive work or learning environment
when:

A. Submission to such conduct is made (either explicitly or
implicitly) a term or condition of instruction, employment, or
participation in any other college activity (quid pro quo); or

B. Submission to or rejection of such conduct by an individual is
used as a basis for evaluation in making academic or
personnel decisions affecting an individual (quid pro quo); or

C. Such conduct has the purpose or effect of unreasonably
interfering with an individual’s performance or creating an
intimidating, hostile, or offensive work or learning environment.

Sexual harassment may result from an intentional or unintentional
action and can be subtle or blatant. It can be verbal or physical and
can occur in any setting, and the spectrum of behavior may range from
verbal remarks to physical assault. The context of events and the totality
of the circumstances surrounding those events are important in deter-
mining whether a particular act or series of events constitutes sexual
harassment.

Student’s Responsibility
A student should speak up about sexual harassment when he/she

witnesses or experiences it, either among students or staff. Retaliation
is illegal.

A student who has been a victim of any form of sexual harassment,
knows someone who has been a victim, or has questions regarding
sexual harassment should contact the Vice President of Instruction and
Student Services at (406) 756-3894. Students may also contact Title
IX liaisons in each campus building. The names of Title IX liaisons are
posted in each building.

Student Consumer Information

Student Consumer Information

The following information is available to the general public, pro-
spective students and enrolled students. Please refer to the specific
contact information to obtain additional information or to receive printed
documentation. This information may also be requested in writing or
viewed on our website at www.fvcc.edu.

Campus Safety Information

» Campus security policies and crime statistics - Annual Campus
Crime Report

» Warnings of forcible and non-forcible offenses will be sent via
e2Campus alerts and posted on bulletin boards in a timely man-
ner on campus.
Safety Committee Chair:
Dean of Students: (406) 756-3812
Lincoln County Campus:  (406) 293-2721
www.fvce.edu/current-students/student-life/campus-safety.html

(406) 756-3901

Drug and Alcohol Abuse Prevention
* Drug and Alcohol Policy - FVCC Catalog, p. 24
Counselor: (406) 756-3886
Coordinator: Student Activities and Development: (406) 756-3981
Lincoln County Campus:  (406) 293-2721

Family Educational Rights and Privacy Act (FERPA
+ Student Rights and Responsibilities - FVCC catalog, p. 23
Registrar: (406) 756-3846
Lincoln County Campus: (406) 293-2721

Financial Aid Information
» Types of Aid - FVCC catalog, p. 14
Financial Aid Office: (406) 756-3849
http://www.fvcc.edu/about-fvcc/administration-governance/
administrative-departments/business-services/tuition-fees.html

General Information

+ Tuition and Fees - FVCC catalog p. 11
http://www.fvcc.edu/about-fvcc/administration-governance/
administrative-departments/business-services/tuition-fees.html
Academic Programs - FVCC catalog, p. 45-191
http://www.fvcc.edu/academics.html
Disability Support Services - FVCC catalog, p. 17
Specialist, Disabilities Services and Assessment: (406) 756-3881
http.//www.fvce.edu/current-students/student-resources/
learning-center/disability-support-services.html
Accrediting Agency - Northwest Commission on Colleges and
Universities - FVCC catalog, p. 5 hftp://www.nwccu.org/

Graduation Completion Rate
» Executive Director, Institutional Research, Assessment and
Planning: (406) 756-3619

Refund Policy

+ College refund policy - FVCC catalog, p. 13
Business Services Office:  (406) 756-3831
Lincoln County Campus:  (406) 293-2721
http://lwww.fvcc.edu/admissions/register-for-classes/refund-
policy.html

*Withdrawal/Return of Title IV Funds - FVCC catalog, p. 15
Financial Aid Office: (406) 756-3849
Lincoln County Campus:  (406) 293-2721
http://www.fvcc.edu/admissions/financial-aid/rights-
responsibilities/withdrawal-policyreturn-of-title-iv-funds.html

Sexual Harassment Policy
+ Sexual Harassment Policy - FVCC catalog, p. 24
Vice President of Instruction and Student Services:
(406) 756-3894
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Transfer to Other Institutions

FVCC is fully accredited, enabling students to transfer to other
colleges or universities with ease. Courses numbered 100 or above are
considered transfer courses. FVCC keeps in frequent contact with other
Montana colleges and universities in order to accommodate changes in
curriculum and programs and to provide the best advising to students.
Written transfer agreements with all six Montana University System
units, as well as many other colleges and universities, are available from
advisors or in the Admissions and Records Office.

Regardless of the number of credits earned at FVCC, the number
accepted toward a degree at another institution is determined by the
institution awarding the degree. A student will be expected to meet the
program requirements in effect at the institution to which he/she trans-
fers. AFVCC student who has completed the FVCC general educa-
tion core requirements can transfer to any Montana University System
school and be guaranteed the transfer institution’s lower division core
requirements have been met.

Contact the Transfer Advisor at (406) 756-3887 for transfer assis-
tance.

How to Transfer

A student who plans to transfer to a four-year college or university,
should follow these steps:

1. Plan Ahead

a.Obtain or view online a current catalog from the transfer
institution;

b.Review the transfer institution’s transfer and major requirements.
Enroll in classes a typical freshman and sophomore take for the
major field of interest selected; and

c.Review the transfer institution’s course equivalency guides or the
Montana University System course equivalency guide at
www.mus.edu/Transfer/transfer.asp.

2. Keep in Touch and Pay Attention

a.Confer with the faculty advisor about fulfilling FVCC'’s and the
transfer institution’s general education and major requirements;

b.Contact the transfer advisor to assist in the transfer process;

c. Contact the Admissions Office and/or the major department of
the transfer institution to learn about applicable transfer
regulations. For example, several schools will only accept a
grade of “C” or higher for major requirements. Similarly, some
programs such as nursing and education have specific
application deadlines; and

d. Meet with the faculty advisor and transfer advisor often to assure
a smooth transfer and appropriate course selection.

3. Apply for Admission

a.Apply for admission and send official copies of transcripts to the
transfer institution. When transferring to a public institution in
Montana, request a transmittal of record to be forwarded to any
college within the Montana University System for $8 at the
Admissions Office in Blake Hall. That replaces applying directly to
the institution.

Single Admissions File/Transmittals

In order to assist undergraduate, degree-seeking students who (1)
transfer between units of the Montana University System; or (2) enroll in
coursework at more than one unit of the Montana University System in
the same semester, the Montana Board of Regents authorizes a “single
admissions file” that will follow the student throughout the System, much
like a patient's medical records, regardless of which campus(es) the
student enrolls in.
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If a student decides to attend another unit of the Montana University
System under the two (2) situations described above, the student must
complete a Request for Transmittal of Application Materials and submit
it to the FVCC Admissions and Records Office. The Admissions and
Records Office will prepare a certified copy of the student’s admissions
file and pass it along to the unit or units identified in the admissions
file transmittal form. An $8 fee will be assessed for the transmittal of
records.

Copies of the Single Admissions policy (MUS policy 301.5.4) are
available from the FVCC Admissions and Records Office or from Mon-
tana Board of Regents’ website at http://mus.edu/borpol/bor300/301-5-
4.pdf.

Transfer Agreements

Transfer agreements have been established in certain programs
to facilitate transfer of Flathead Valley Community College credits to
other institutions. Agreements include articulation procedures as well as
course equivalency lists. The agreements guarantee transfer of credits
once specific curriculums have been satisfactorily completed. Students
interested in transferring under articulation agreements should discuss
their plans with their academic advisors early in their studies.

Degree Completion Opportunities
in the Flathead Valley

College students in the Flathead Valley have several opportunities
to earn bachelor and master degrees upon graduating with their associ-
ate degrees. At FVCC, students can earn Associate of Arts or Associate
of Science degrees which prepare them to successfully transfer to
any four-year college or university as juniors. Students interested in
pursuing career and technical degrees can earn a variety of Associate
of Applied Science degrees at FVCC. Students who earn AAS degrees
and choose to continue their education can easily apply their degrees
toward Bachelor of Applied Science degrees. In partnership with
several Montana universities, FVCC provides the setting for students to
complete bachelor’s and master’s degree programs without leaving the
valley.

The University of Montana - Missoula
In partnership with The University of Montana (UM), students may
earn the following degrees through UM:

» Bachelor of Arts in Social Work
For more information, call (406) 243-5543; or visit
www.health.umt.edu/schools/sw/default.php.

Master of Business Administration
For more information, contact MBA program assistant at
(406) 243-2064 or visit mba.business.umt.edu.

* Master of Education in Curriculum Studies (online degree)
For more information, contact Morgen Alwell, graduate co-
coordinator at morgen.alwell@umontana.edu or at (406) 243-
5512; or Matthew Schertz, graduate co-coordinator at matthew.
schertz@umontana.edu or at (406) 243-2163; or visit http:/
coehs.umt.edu/currinst/master/admission.html.

* Master of Education in Educational Leadership (online
degree)
For more information, contact Sarah Knobel at Sarah.Knobel@
mso.umt.edu or at (406) 243-5586; or visit www.coehs.umt.edu.
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¢ Master of Public Administration (online degree)
For more information, contact Dr. Jeffrey Greene at jeffrey.
greene@umontana.edu or at (406) 243-6181; or visit www.cas.
umt.edu/polsci.

¢ Library Media Endorsement (online program)
For more information, contact Michael Schulz at m_schulz@
umwestern.edu or at (406) 683-7492; or visit http://www.umwest
ern.edu/programs/outreach/continuing-education.

* Doctor of Education (cohort in Missoula and online)
For more information, contact Sarah Knobel at Sarah.Knobel@
mso.umt.edu or at (406) 243-5586; or visit www.coehs.umt.edu.

For other online classes/programs, visit www.umt.edu/ce and select
“UM online,” or contact Jeffrey Wimett at jeffrey.wimett@umontana.
edu or at (406) 243-4470.

Montana State University - Bozeman
In partnership with Montana State University - Bozeman, students
may earn the following degrees through MSU:

» Bachelor of Science in Nursing
Students may complete their entire Bachelor of Science in
Nursing degree in the Flathead, if accepted into the Kalispell
clinical site. For more information, contact Dr. Sue Justis at
sjustis@fvce.edu or at (406) 756-3866.

» Bachelor of Arts in Liberal Studies (online)
For more information, contact Peg Wherry, Director of Online and
Distance Learning, at margaret.wherry@montana.edu or
(406) 994-6685.

Montana State University - Billings

In partnership with Montana State University - Billings, students
may earn the following degrees online. For more information, contact
the advising center by calling (406) 657-2240 or (800) 565-6782 or by
emailing advising@msubillings.edu; or visiting www.msubillings.edu/
msubonline/.

* Bachelor of Applied Science
Bachelor of Arts in Communication - Mass
Bachelor of Arts in Organizational Communication
Bachelor of Science in Business Administration,
Accounting or General Business
Bachelor of Science in Health Administration
Bachelor of Science in Liberal Studies
Bachelor of Science in Public Relations
Master of Health Administration
Master of Rehabilitation and Mental Health Counseling
Master of Science in Public Relations
Master of Science in Special Education

Montana State Northern - Havre

In partnership with Montana State University - Northern, students
may earn the following degrees online. For more information, call (406)
265-3736.

» Bachelor of Science in Business Administration

¢ Bachelor of Science in Criminal Justice
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Montana Tech of The University of Montana
In partnership with Montana Tech of The University of Montana,

students may earn the following degree through Montana Tech - UM.
For more information, contact Charlie Faught at cfaught@mtech.edu or
at (406) 496-4884.

» Bachelor of Science in Health Care Informatics

University of Great Falls
In partnership with the University of Great Falls (UGF), students

may earn the following degrees through the UGF in the Flathead Valley:
Bachelor of Arts in Elementary Education

Faculty from UGF, FVCC and local professional educators
provide regular live instruction to complete this degree and for
some secondary education fields in the Flathead or to earn
endorsements in reading instruction and special education.
Bachelor of Arts in Secondary Education for English, History,
Math and Social Studies, and teacher certification classes for
students with a Bachelor’s Degree.

Bachelor of Arts in Psychology

Bachelor of Science in Criminal Justice

Bachelor of Arts in Sociology

For more information on any of the UGF programs, contact Dennis
Haverlandt at (406) 756-8042 or at ugffvcc@ugf.edu.

Transcripts

A transcript is an official record of each student’s coursework
at FVCC and is maintained in the Admissions and Records Office.
Requests for transcripts must be made in writing by the student to the
Admissions and Records Office. Transcripts are free, but allow 5-10
business days to process each request. Rush and fax requests are $15
per transcript and will be processed within 1-2 business days. Current
students may print an unofficial transcript through the student portal at
www. fvcc.edu. Transcripts are withheld if students have library fines or
owe money to the college.

Transfer of Credits to FVCC

Students wishing to transfer credits to FVCC must:

1. Have a completed application on file in the Admissions Office; and

2. Arrange to have an official transcript of previously attended institu-
tions mailed to the FVCC Admissions and Records Office. Tran-
scripts should be submitted at least 30 days before the semester
begins. Credits will be evaluated by the Admissions and Records
Office and accepted according to current scholastic standards.
Students will be given written notification of the evaluation and
the evaluation will be posted on the student portal. The number of
credits accepted will be posted on the student’'s FVCC transcript.

TRANSFER AND GRADING
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General Education Core

An undergraduate student entering or moving from one institution
to another within the Montana Unversity System who has not completed
the general education core at the sending institution will be required to
either complete the general education core at the campus to which they
transfer or complete the MUS core.

FVCC, as a public institution legally committed to church-state
separation, cannot accept as fulfilling the Humanities requirement those
doctrinally-oriented courses in religion, scripture study and theology
which are taught at Bible schools, seminaries, and theological institutes
or which are directed primarily toward training clergy and lay missionar-
ies in a specific faith or set of religious beliefs.

Outdated Coursework

In evaluating coursework from postsecondary institutions, the cam-

puses within the Montana University System will:

1) Guarantee that any postsecondary coursework taken within
five years of being admitted or readmitted to the campus will
be included in the transfer analysis of specific required classes
in a major, minor, option or certificate;

2) Guarantee that any postsecondary coursework taken within
15 years of being admitted or readmitted to the
campus will be included in the transfer analysis of general
education coursework; and

3) Guarantee that any postsecondary coursework taken within
15 years of being admitted or readmitted to the campus
will be included in the transfer analysis of elective coursework.

Coursework that falls outside these guarantee periods may be
included in the evaluation, at the discretion of the individual campuses.
Since it is a discretionary decision, it cannot be challenged by students.

Transfer Appeal Process

The following process has been implemented to assist students in
resolving any questions or concerns they may have regarding the evalu-
ation and acceptance of their transferred credits:

1. The student should complete the Request to Appeal
Evaluation of Credits Transferred to FVCC form. (Forms are
available in the Admissions and Records Office.)

2. The student should obtain a copy of the description for the
course(s) in question; if it is available, the course syllabus is
preferred.

3. If the course(s) under review will be applied toward either an
AA or AS degree, the student should take this information
and any other pertinent information they may have to the
appropriate division chair. If the course(s) in question will be
applied toward an AAS degree or certificate program, the
student is directed to see the faculty in the appropriate
program of study.

4. The division chair or progam faculty review the material
supplied by the student and either concur with the decision
of the Admissions and Records Office or agree to accept the
credit.

5. If the division chair/program faculty agrees with the decision of
the Admissions and Records Office, the student can appeal
the decision to FVCC'’s Vice President of Instruction and
Student Services.

6. The decision of the Vice President of Instruction and Student
Services will be final.

2014-2015

Courses and Credits

Credits

The typical unit of measurement of college work is called a credit
hour. One credit is usually assigned for one lecture or laboratory period
per week. The lecture period consists of 50 minutes; the laboratory
period may consist of two or more hours. In addition to class time, the
average student may expect two hours of outside work for each period
of lecture or laboratory.

Class Standing

Freshmen are degree-seeking students who earned fewer than 30
semester credits. Degree-seeking students who have completed 30 or
more semester credits are considered sophomores.

Full-time Student

In general, FVCC defines a full-time student as a person enrolled in
12 or more credit hours per semester. A part-time student is enrolled in
11 or fewer credits per semester. However, other definitions of full-time
and part-time loads exist specifically pertaining to athletes, veterans,
Social Security recipients, etc.

In order to earn a degree in two years, a student must enroll in an
average of 15 credits per semester. For more information see your as-
signed academic advisor.

Students registering for more than 18 credits are required to obtain
special approval from the Director of Admissions/Registrar or the As-
sociate Registrar.

Military Credits

Credits may be earned for courses completed in military service
schools and training programs at the associate degree level as recom-
mended by the American Council on Education in “A Guide to Evalu-
ation of Education Experiences in the Armed Services.” A student is
required to provide an official DD-214 and any transcripts of courses
completed. A maximum of 15 credits may be used toward an as-
sociate degree.

Credit for Prior Experiential Learning/
Work Experience

Course Substitution: A student who believes he/she possesses skill
proficiency due to work experience can request a substitute class. The
appropriate Division will review the student’s credentials that support
proficiency, and if satisfied the student meets the class requirements,
can approve a substitute class of equal or greater academic or technical
content to be completed in substitution for the required class. This can
include independent study course offerings.

Advanced Placement (AP) and CLEP Credit

Students may earn college credit by taking Advanced Placement
(AP) Program tests while in high school and providing official transcripts
showing satisfactory scores. The College Level Entrance Exam (CLEP)
Program can also be used by anyone who can demonstrate competen-
cy in a variety of subjects by receiving a satisfactory grade on a CLEP
general or subject test. FVCC awards credit based on ACE (American
Council on Education) recommendations for both AP and CLEP.
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The closest CLEP testing site is at The University of Montana, and
their testing center can be reached at (406) 243-2175. Official tran-
scripts can be obtained from CLEP Transcript Service, PO Box 6600,
Princeton, NJ 08541-6600 or calling (609) 771-7865. Tests cost $70
each and are instantly scored (except the English Writing Test with Es-
say).

The FVCC policy for accepting either AP or CLEP credit is:

1. Students must be degree-seeking.

2. Official transcripts showing scores at the ACE minimums or
above will be awarded credit with an “S” (satisfactory) grade.
This grade is not used for calculation of the student’s grade
point average. The number of credits awarded per test is
determined by the Admissions and Records Office.

3. There is no limit to the number of credits that may be granted,
but only 15 credits of “S” grades may be used towards
graduation requirements.

4. General Education courses may be satisfied with CLEP/AP
credit. The Admissions and Records Office makes these
designations on the student's FVCC transcript. Caution: Every
college and university makes their own policies on the
acceptance of CLEP and AP credit. Students intending to
transfer cannot automatically assume every school will
accept these credits as FVCC does. Students should verify the
intended school’s policy.

Department approval may be necessary to replace specific require-
ments with CLEP/AP scores in the major.

Subject AP Score Credit/Placement

Art (Visual & Studio) 3 ARTZ 105F(3)

Art (History) 3 ARTH 200FGH & 201FGH (3,3)
Economics 3 ECNS 201B & 202GB (3,3)
English 3 (for score WRIT 101W (3)

on either the
language and
composition or

the composition
and literature exam)

3 (for score on
both the language
and composition
and the
composition and
literature exams)

WRIT 101W & 201W (3,3)

Italian (Language)
French (Language)
German (Language)
Russian (Language)
Spanish (Language)
Political Science
History - World
History - American
Math A.B. Exam
Math B.C. Exam
Psychology

ITLN 101GH & 102GH (5,5)
FRCH 101GH & 102GH (5,5)
GRMN 101GH & 102GH (5,5)
RUSS 101GH & 102GH (5,5)
SPNS 101GH & 102GH (5,5)
PSCI 2108 (3)

HSTR 101B & 102B (4,4)
HSTA 101B & 1028 (4,4)

M 171M (5)

M171M & 172M (5,5)

PSYX 100A (4)

WWWWWWWWWww

AP credits are available for biology, chemistry, and physics if the AP score is three or greater
under the following conditions:
1. AP credits may be granted for the lecture portion of

the course at the discretion of the appropriate college

department; and
. AP credits may be granted for the laboratory portion of the

course. Students applying for such credit must document

their high school laboratory experience with lab reports/

notebooks. The decision to grant credit for the laboratory

portion will be made by the appropriate college department.

N

Credits for other AP exams may be available.
Contact the Admissions and Records Office for more information.
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International Baccalaureate (IB)

Students may earn college credit by taking International Baccalau-
reate tests while in high school and providing official transcripts showing
satisfactory scores. International Baccalaureate credits will be accepted
for college credit on a case-by-case basis until an official college policy
is put in place.

Up to 30 credits of IB credit with scores of four or higher on the
higher level exam will be accepted; however, only a maximum of 15
credits may be used towards graduation.

IB Credit

Flathead Valley Community College recognizes IB achievement and
awards eight credits for each higher level exam passed with examination
scores of four or higher. Standard level exams are not accepted.

1B Minimum Semester Gen
Examination Score Credits Ed*
Biology HL 4 8 NL
Business & Mgmt. HL 4 8 -
Chemistry HL 4 8 NL
Classical Languages HL 4 8 GH
Design Technology HL 4 8 -
Economics HL 4 8 B
English A1 HL 4 3 credits W W, H
5 credits H

English A2 HL 4 8 w
English B HL 4 8 w
French A1 HL 4 8 GH
French A2 HL 4 8 GH
French B HL 4 8 GH
Geography HL 4 8 G
German A1 HL 4 8 GH
German A2 HL 4 8 GH
German B HL 4 8 GH
History HL 4 8 B
Info Tech Global 4 8 -
Society (ITGS) HL
Islamic History HL 4 8 GB
Language B HL 4 8 GH
Mathematics HL 4 8 M
Philosophy HL 4 8 H
Physics HL 4 8 NL
Psychology HL 4 8 A
Social & Cultural 4 8 GA
Anthropology HL
Spanish A1 HL 4 8 GH
Spanish A2 HL 4 8 GH
Spanish B HL 4 8 GH
Theatre Arts HL 4 8 FH
Visual Arts HL 4 8 F

*Key

— - Elective F - Fine Arts

G - Global Issues H - Humanities

M - Mathematics N - Natural Science w/o Lab
NL - Natural Science w/Lab A, B - Social Sciences

W - Writing
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Repeating Courses

Students may repeat any courses offered by FVCC. However,
credits will be granted for the courses only once unless the catalog lists
the classes as repeatable for credit. Each time students take the class-
es, the grades and credits will be recorded on their transcripts. This
information will not be removed, but only the last grades and credits will
affect the grade point averages and total number of credits. Non-letter
grades such as I, AU, W and WI will not replace letter grades such as A
or B. If students receive financial aid or veterans’ benefits, they should
check with the Financial Aid Office before repeating a course.

Course Challenge

A student admitted to FVCC may petition to challenge courses
based on work done through private study and/or experience or to vali-
date courses taken at non-accredited institutions. Course challenges
will be considered on an individual case basis. Only courses listed in
the current college catalog may be considered for challenge, although
not all of the courses may be challenged. Additional stipulations include
the following:

+ Students are not permitted to challenge a prerequisite course

after having completed an advanced course.

+ Credit by examination will not be granted for a course that a
student has previously taken for credit or audited. Credit will be
granted provided the student earns the equivalent of a grade of
“C” or better.

* Neither the grade of “S” nor credit earned through the challenge
process will be counted in any given semester to determine credit
load or grade point average, nor will they be included in comput-
ing cumulative grade point averages.

+ Students may challenge a course prior to or during enroliment
through the first week of the semester.

» Prior to challenging a course, a request to challenge form must
be completed with the approval of the full-time faculty member
and Vice President of Instruction and Student Services.

+ A $50/course challenge fee must be paid before taking the exam.

Math Waiver/Substitution Policy

Students with a math disability may apply to waive M 095, M 121M
and M 145M, provided the courses are not program requirements. The
waivers apply only to potential Associate of Arts graduates. All students
may petition for math course substitutions. Applicants should make
requests prior to the semester in which graduation is expected. Contact
Laura VanDeKop at (406) 756-3998 for a complete copy of the policy.

WRIT 101 Bypass Policy

Students who meet one of the following criteria may bypass WRIT
101W, College Writing I, and enroll in WRIT 201W, College Writing I,
to satisfy a WRIT 101W requirement. The student does not receive a
grade for WRIT 101W, nor is the student waiving a composition course.
This is not a challenge policy, meaning that students must still take a
writing course as required by their program or course of study, but can
choose to challenge themselves in a higher level course if one of the
following criteria is met:

» Ascore of 99 on the COMPASS placement test

» Ascore of at least 32 on the ACT combined English/Writing sec-

tion

» Ascore of at least 11 on the ACT Writing Test Subscore

» Ascore of at least 700 on the SAT Writing Section

» Ascore of at least 11 on the SAT Essay Subscore

2014-2015

» Ascore of at least 5.5 on the Montana Univeristy System Writing
Assessment

Students may still bypass WRIT 101W through AP, 1B, and CLEP.
(See pages 28-29 of this catalog.)

Interactive Television (ITV) Courses

State-of-the-art interactive television (ITV) allows both the Kalispell
campus and the Libby campus to televise and receive live, two-way
audio and video transmissions of select FVCC courses. Additional
technology fees apply only to students registering to attend at a remote
site. These courses will have section numbers in the 70’s in semester
schedules.

Online Courses

Online courses allow students and instructors greater flexibil-
ity. Credit for these courses may be applied to certificate or degree
programs. Additional technology fees apply. Students are responsible
for obtaining access to a computer with internet access, the required
browser and software, and a personal email account. For specific
requirements, visit www.fvcc.edu/academics/online-education.html
and click on “Please click here for a system check before you log in.”
Students may use the campus computer labs as scheduling permits.

There are two types of online courses available at FVCC, hybrid
and fully online. Hybrid courses replace some face-to-face time with
an online requirement, but there will still be some required meetings
on campus. These courses will have section numbers in the 90’s in
semester schedules.

Fully online courses have no requirement for coming to campus or
meeting face-to-face with instructors and take place completely online.
However, online courses are not self-paced. Students are responsible
for accessing their courses promptly and for meeting course due dates
and deadlines. These courses will have section numbers in the 80’s in
semester schedules.

For complete information regarding online courses at FVCC, includ-
ing how to access your courses once you have registered, please visit
“Online Resources” on the FVCC website at www.fvcc.edu/academics/
online-education.

Students registered for a fully online course who need technical
assistance can contact the FVCC Helpdesk at 1-877-443-5741 or on-
linehelp@fvcc.edu. Desire2Learn also provides 24/7 technical support
at 1-877-325-7778.

Independent Study

Credits through independent study are available to allow students
to study in subject areas outside existing courses.

An independent study proposal should include a detailed descrip-
tion stating the objective(s) and the methodology of research and/or
instruction to be employed by the student and the instructor.

An independent study course is developed with the guidance of a
supervising full-time faculty member. The Vice President of Instruction
and Student Services and division chair must approve all independent
study proposals. Each credit of independent study should involve 45
plus hours of study. Regularly scheduled classes are not available for
independent study.

Regular tuition and fee costs will be charged for independent study
courses, and registration must be completed before starting the course.

A $40 late registration fee will be assessed to students registering
for an independent study course after the third week of the semester or
after the start of the course, whichever is later.
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Directed Study

Directed study courses are courses currently approved by the
Curriculum Committee, included in the current catalog and taught on
an individual basis by full-time instructors at the same level as regularly
scheduled courses.

The directed study option can be utilized only in unusual circum-
stances and is not an alternative to inadequate planning or inconvenient
timing. Only persons who normally teach the courses are expected
to teach the directed study courses. Regular tuition and fees will be
charged for every directed study credit. Registration must be completed
within the first three weeks of the semester.

Grades

Grade Reports

Grade reports are available at the end of each academic semes-
ter after all financial obligations to the college are met. Grade reports
are available online at www.fvcc.edu (student portal) or students can
provide a self-addressed, stamped envelope to the Admissions and
Records office.

Students are required to meet course requirements to receive
grades and credits. The courses will not be recorded on official tran-
scripts unless one of the below grades is received.

All of the campuses that make up the Montana University System
have adopted a grading system that includes pluses and minuses.
This means that faculty system-wide now have the right to award let-
ter grades that include a plus or a minus (i.e., B+, B and B-; or C+, C
and C-). Students should be aware of the following details; however,
faculty members are not required to attach a plus or minus to their letter
grades. That flexibility is based on the very important principle that
faculty have the right to determine grades in their classes, based on
their evaluation of student work. The highest grade a student can earn
is an A. An A+ grade is not possible. Pluses and minuses will not be
attached to an F. If a student has failed a class, the amount or degree
of failure is unimportant.

GRADE INTERPRETATION GRADE POINTS

A High degree of excellence 4.0
A- 3.7
B+ 3.3
B Above average 3.0
B- 2.7
C+ 23
C Average 2.0
C- 1.7
D+ 1.3
D Below average 1.0
D- 0.7
F Failure 0.0
S Satisfactory N/A
Equivalent to a “C” or better
SA* Satisfactory/Advance N/A
The student has achieved the needed
competencies to advance to a higher level course.
SR* Satisfactory/Repeat N/A
The student has met individual expectations
but must repeat before advancing to a higher
level course.
U Unsatisfactory completion of course N/A
| Incomplete N/A
AU Audit N/A
w Withdrawal N/A

Transfer and Grading

Wi Withdrawal by Instructor or
Administrative Withdrawal N/A
NG No Grade N/A

The instructor has not submitted a grade for
the student at the time of posting.

* This grading option is only available for developmental courses that can be repeated
for credit.

Grade Point Average (GPA)

GPA is determined by dividing total grade points by number of
semester hours attempted. S, SA, SR, U, I, W, WI, AU and NG grades
are not included in the calculations. If the course has been repeated,
the last grade received in a course will be used to calculate the GPA
with the exception of W, WI, AU, NG or | grades.

If a student receives a grade he/she feels is inaccurate or inequi-
table, the student should consult with the instructor. Only the instructor
can initiate a grade change. This is done by completing a grade change
form and filing it with the Admissions and Records Office. The change
will appear on the student’s transcript, and the student will not receive
any other notice of the correction. If the student feels the situation has
not been resolved equitably, he/she should review the Student Appeals
Procedure. Copies of this procedure are available by calling the Dean of
Students at (406) 756-3812.

The maximum time frame to petition a revision/change to student
transcripts or records is within two years of the semester in question.
The maximum time frame to petition adjustments to records prior to fall
semester 2011 is within 10 years of the semester in question.

Honors

FVCC recognizes academic achievements according to the follow-
ing standards:

Dean’s List

A student taking 12 or more credits in courses numbered 100
or above and earning a grade point average (GPA) of 3.5 or more for
that semester will be placed on the Dean’s List. The Dean’s List is
distributed to area newspapers for publishing unless a student files a
“Release of Information” form in the Admissions and Records Office to
not have this information published.

Graduation with Honors

Students graduating with final cumulative grade point averages of
at least 3.75, will receive honors designations on their college tran-
scripts. To be acknowledged at the graduation ceremony with high
honors, students must have a cumulative GPA of at least 3.75 as of the
semester prior to graduation.

Satisfactory/Unsatisfactory

Satisfactory/Unsatisfactory (“S/U”) grading is available only at the
discretion of the instructor. A limit of 15 semester credits graded “S”
may count toward an associate degree at FVCC.

Note: Transfer students must check their transfer institutions’ policies regarding acceptance
of “S” credits.
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Minimum Course Grades

All students must earn a “D-" or better in all classes used to satisfy
elective credits in an associate or baccalaureate degree program; a “C-"
or better in all classes used to satisfy a general education program;
and a “C-" or better in all classes used to satisfy the prerequisites or
required courses in a major, minor, option or certificate.

Note: Students need to be aware that although “C-” grades are accepted in general educa-
tion, prerequisite and required courses (with some exceptions), students must maintain a
cumulative grade point average of 2.0 (“C”) to graduate. The grade point equivalent of the
“C-" grade is 1.7 which does not meet the 2.0 GPA graduation requirement.

The Minimum Course Grades policy applies to all students who are enrolled in the
Montana University System or the three community colleges on or after fall 2005.

Copies of the Minimum Course Grades policy (MUS policy 301.5.3) are available from
the FVCC Admissions and Records Office or from Montana Board of Regents’ website at
http://mus.edu/transfer/minimumgrades.asp.

Incomplete

An incomplete (“I”) grade is given when, in the opinion of the in-
structor, there is strong probability the student can complete the course
without retaking it. In all cases, the “I” grade is given at the discretion of
the instructor within the following guidelines:

+ The student has been in attendance and doing passing work up

to three weeks before the end of the semester;

+ The student is unable to complete the requirements of the course
on time because of extenuating circumstances, i.e., iliness, death
or iliness in the immediate family, family emergencies, or military
orders;

» The instructor sets the conditions for the completion of the course
work including the time period within which the work must be
made up (Due date for make-up);

+ The instructor prepares an “I” Grade Authorization form which
specifies the coursework that must be made up as well as the
time period within which the work must be completed. A copy of
this form must be attached to the instructor’s grade roster;

* An “I” grade shall be made up within 12 months from the end of
semester the “I” grade was assigned unless the instructor sets a
shorter time period.

» An “l” grade converts to a failure (“F”) if it is not made up by the
due date.

* The “I” (incomplete) must be completed/made up through the
instructor who assigned the “I” grade; the instructor changes the
grade with the Grade Change Form which must be submitted to
the Admissions and Records Office.

Audit

A student who audits a course attends class but does not receive
credit for the course. To audit a course, a student must register for the
course, complete an audit form and submit the form to the Admissions
and Records Office by the date listed in the academic calendar on page
2 or 75% point of short or late starting courses. Instructor’s approval is
required before a student may audit a class. The grade of “AU” will be
recorded on the student’s transcript for this course. Full tuition and fees
are charged for course audits. The audit grade cannot be changed to a
letter grade once grades have been posted to the student’s transcript.
In order to receive a letter grade in an audited course, a statement from
the instructor and the student rescinding the audit grade option must be
submitted to the Admissions and Records Office by the 75% point of the
course.

Students receiving financial aid or veteran’s benefits should check
with the Financial Aid Office before auditing a course.

2014-2015

Withdrawal

Awithdrawal is initiated by a student who wishes to drop a course.
The effective date of withdrawal is the date the drop form is received
by the Admissions and Records Office. Refunds, etc., are governed
by regulations in effect on that date. In order to prevent a course from
appearing on a student’s transcript, he/she is required to drop the class
during its refund period.

« Failing to attend class DOES NOT constitute withdrawal.

» To withdraw from a course lasting the full semester, the student
must have a schedule change form on file in the Admissions and
Records Office by the date listed in the academic calendar on
page 2.

* The student can withdraw from short or late starting courses until
the 75 % point of the course.

Withdrawal by Instructor

The “WI” (Withdrawal by Instructor) grade may be issued at the
discretion of the instructor only when extenuating circumstances prohibit
a student from completing the course. This grade is not an option for
students who have earned an “F” in the course.

Medical Withdrawal

A student may be eligible to withdraw from college classes due
to certain medical conditions (applies to student or immediate family
member only).

In order to qualify for this benefit, a student must complete an
official withdrawal form, accompanied by medical documentation,
signed by a doctor and attesting to an inability to complete classes due
to health problems. Submit these two items to the Admissions and
Records Office with a completed medical withdrawal form. Forms are
available in the Admissions and Records Office.

The documents will be reviewed, and if they are approved, all
grades for the semester in question will be removed and replaced with
a“W.” “Medical Withdrawal” will be printed on the student’s transcript
across the semester in question.

Early Alert Program

The Early Alert program is a college-wide effort designed to support
student success by identifying and warning students early in the semes-
ter that may be experiencing academic difficulties. The program is not
to penalize students but assist them so they can successfully complete
their courses. Alerts are issued by participating faculty and are means
for them to communicate to their students that a change is necessary
and to activate additional resources to help them. Alerts may be sent for
the following reasons:

» Excessive Absences

* Excessive Tardiness

» Academic Concern

* Low Homework/Quiz Scores

* Low Test scores

Early Alerts are issued via e-mail and the Student Portal. All alerted
students will receive a follow-up phone call and/or letter. To ensure stu-
dents receive this valuable support, students should update or confirm
their email, phone number and address are correct in the Student Portal
each semester. Students who have received an Early Alert notice are
urged to speak to their instructor and/or Retention Coordinator to work
out a constructive plan for the remainder of the semester. Early Alerts
are not grades and there are no permanent records of the alerts.
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Academic Requirements

Student’s Responsibilities

The following regulations, procedures and definitions are important
for all students taking classes for credit. Understanding and following
these procedures is an essential part of acquiring a college degree or
other credentials. Any questions should be directed to the Admissions
and Records Office.

Students are responsible for following their curriculum, meeting
graduation requirements and/or meeting transfer requirements. Assis-
tance in planning acceptable programs is available from faculty advisors
and FVCC counselors.

Graduation Application

Official applications are due the last week in February to graduate
at the end of spring, last week in July to graduate at the end of summer
and mid-November to graduate at the end of fall semester. See the aca-
demic calendar on page 2 for specific dates and deadlines. Graduation
information will be recorded on the student’s transcript by the following
month after the student has graduated. Applications for Graduation are
available from the Admissions and Records Office in BH 111.

Students commonly graduate from FVCC under the catalog in
use during the first year they attended FVCC. However, a student may
graduate using any FVCC catalog under which they have attended, up
to five years prior to graduation. For example, the 2014-2015 catalog
can be used through summer 2020. College or program requirements
may change to comply with accreditation requirements, professional
certification and licensing requirements, etc. In the event a change is
made after the catalog is published, the changes will be posted online.

If a student initially enrolled more than five years before their gradu-
ation, they must select a catalog program in affect during the five-year
period prior to their expected graduation.

Graduation Waivers and Substitutions

Given unusual circumstances, specific program requirements may
be waived with the approval of the advisor, the instructor supervising the
specific program and the Division Chair. This approval must be in writ-
ing, signed and dated. Program waivers are granted only when there is
evidence of competency that will satisfy the program requirement.

General Education course requirements may be waived in ex-
tremely unusual situations. The waiver must be approved by a majority
vote of the Curriculum Committee and by the student’s advisor and the
Division Chair.

Individuals with prior work experience may request an appropriate
course substitution for a program requirement(s). The substitute course
must be of equal or greater academic or technical content as that of the
required course and must have the approval of the Division Chair and
program director.

A single course may not be used to meet more than one group
requirement, e.g., if FRCH 101GH is used to meet the humanities
requirement, it cannot be used to meet the global issues requirement.

Academic Requirements

Academic Advising

Academic advising is critical to student success. FVCC is com-
mitted to providing every student with meaningful academic advising.
FVCC employs a mixed advising model with full-time faculty advisors
and Learning Center advisors.

All degree-seeking students (including transfer students) are re-
quired to meet with an academic advisor for course schedule approval
each semester. Non-degree students taking courses with prerequisites
need to meet with an advisor in the Learning Center. Degree students
are blocked from registration until they meet with their advisors.

Students with a declared major are generally assigned to a faculty
advisor most closely aligned to their field of study.

The role of the advisor:

« Assist students with defining and developing realistic educational
and career plans.

» Make available pertinent and accurate information about FVCC
programs and professional requirements.

» Approve designated educational transactions (e.g. registration,
drop-adds, directed study, petitions, graduation applications,
other forms).

 Assist students in the evaluation of progress toward established
goals.

» Provide accurate information about resources.

« Assist students in identifying career opportunities.

» Refer students when attitudinal, educational or personal prob-
lems require intervention.

» Reinforce student responsibility for academic decisions and
behaviors. Encourage program completion.

The role of the student:

» Spend time and effort to identify and clarify personal values, abili-
ties, interests and goals.

» Communicate and share ideas in the academic planning process.
» Become knowledgeable about and adhere to institutional proce-
dures, policies and requirements. This means reading, under-

standing and utilizing the catalog.

» Contact and make appointments with advisors when required or
in need of assistance. The college catalog has phone numbers,
email addresses and office locations. Office hours are posted
outside faculty offices.

« Notify the advisor about changes in appointments, career or
maijor plans or course schedules.

» Plan in advance for advising sessions: bring necessary materials
such as transcripts, placement scores, FVCC catalog, proposed
class schedule and questions.

« Follow through on actions identified in each academic advising
session.

» Request a change in advisor, if necessary (change of major) by
completing a change of major/advisor form at the Admissions
and Records Office.

» Accept final responsibility for all decisions.

» Most courses assume proficiency in basic computer skills.

ACADEMIC REQUIREMENTS
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ASSOCIATE OF APPLIED SCIENCE DEGREE REQUIREMENTS (AAS)

The Associate of Applied Science (AAS) degree is an occupational degree and is the only degree FVCC awards with a specified area of emphasis.

To receive the Associate of Applied Science degree, the following must be met:

IV.
V.

VI

Completion of a minimum of 64 semester credit hours.

Completion of course requirements as outlined for the specific AAS program listed in the “Programs” section of the catalog, which include
three Related Instruction requirements: Communication (one speaking, one writing), Interactions, and Quantitative Literacy.

Final cumulative grade point average of 2.0 or above. A grade of “C-" or better is required for all program requirements unless otherwise
stated.

At least 20 semester credits earned at FVCC and the final 10 credits earned at FVCC.

Alimit of 15 semester credits graded “S” may count toward the Associate of Applied Science degree. Some programs may further limit “S”
grades.

Courses within the department “SR” (Senior) cannot be used toward an AAS degree.

Note: Substitutions for Related Instruction requirements must have Program Director and Curriculum Committee approval.

(One course cannot satisfy more than two Related Instruction areas.)

CERTIFICATE OF APPLIED SCIENCE DEGREE REQUIREMENTS (CAS)

To receive a Certificate of Applied Science, the following must be met:

IV.

V.

Completion of a minimum of 30 semester credit hours for each certificate.

Completion of course requirements as outlined for the specific CAS program listed in the “Programs” section of the catalog, which include
three Related Instruction requirements: Communication (only one course required, speaking or writing), Interactions, and Quantitative
Literacy.

Final cumulative grade point average of 2.0 or above. A grade of “C-" or better is required for all program requirements unless otherwise
stated.

At least one-third of the program credits must be earned at FVCC.

Courses within the department “SR” (Senior) cannot be used toward a CAS.

Note: Substitutions for Related Instruction requirements must have Program Director and Curriculum Committee approval.

(One course cannot satisfy more than two Related Instruction areas.)

CERTIFICATE REQUIREMENTS (CT)

To receive a Certificate, the following must be met:

IV.

V.

Completion of a minimum of 16 semester credit hours.

Completion of course requirements as outlined for the specific CT program listed in the “Programs” section of the catalog.

Final cumulative grade point average of 2.0 or above. A grade of “C-" or better is required for all program requirements unless otherwise
stated.

At least one-third of the program credits must be earned at FVCC.

Courses within the department “SR” (Senior) cannot be used toward a certificate.
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COMMUNICATION COURSES:
(two courses)

A - Speaking
(one course)
AHXR 101*
BGEN 110
BMKT 131*
BMKT 132*
COMX 111C
COMX 115C
COMX 150CF
COMX 215
CULA 148*
GDSN 250
GDSN 274*
NRSG 144*

INTERACTIONS
COURSES:
(one course)

AHMA 206*
AHMS 175
AHPT 105
AHXR 295*
ARTH 200FGH
ARTJ 234
ARTJ 280*
BMGT 205C*
BMGT 237
BMKT 244~
CJUS 121A
COMX 115C
COMX 215
CULA 250*
ECNS 202GB
ECP 104
ENST 285
GDSN 247*
GDSN 249~
HS 100A*
IAFS  202:Fall
IAFS
NRSG 138*
NRSM 271GN
SRVY 270~

202:Spring

B - Writing
(one course)
BMGT 205C*
BMGT 237
CJLE 109C
WRIT 101W*
WRIT 121C*

QUANTITATIVE

LITERACY COURSES:

(one course)

ACTG 122
ACTG 124
AHMS 100
AHXR 108N*
BFIN 220*
BFIN 222
BFIN 224~
BGEN 122*
CULA 220*
163
272¢
090~
095~
111*
114
115M*
121M*
123*
145M*
NRSM 101
PTRM 201
TASK 145

mm
§§Z§§Z§§OO
Py
w »n

*Indicates prerequisite and/or corequisite
needed. Check course description.

Related Instruction

Related Instruction Learning Outcomes

The goal of Related Instruction at FVCC is to prepare students for a productive life of work by
developing skills in the areas of communication, computation, and human relations that align
with and support program specific outcomes. Related Instruction courses are embedded within
the AAS and CAS program curricula and are organized into three categories: Communication,
Interactions, and Quantitative Literacy.

COMMUNICATION

Upon completion of the Communication Related Instruction requirement, students should be
able to express, interpret, or modify ideas to communicate effectively.

Components:
A. Speaking
+ Develop the main point of a speech/presentation with specific, concrete examples and
details
+ Present in an organized manner, connecting sections with effective transitions
+ Use appropriate delivery strategies and techniques
» Use outside sources, vocabulary and visual aids with accuracy and relevancy
B. Writing
+ Effectively use relevant, adequate support details, examples, reasons, logical
arguments, facts, and/or statistics
+ Organize and connect major ideas with effective transitions
+ Use a variety of sentence structures and appropriate word choice in the expression of
ideas for readers and purposes
» Use appropriate conventions in areas of mechanics, usage, sentence structure,
spelling and format

INTERACTIONS

Upon completion of the Interactions Related Instruction requirement, students should be able to
collaborate with others in complicated, dynamic, and/or ambiguous situations.

Components:

A. Improve the Self
+ Demonstrate responsibility/accountability for one’s actions/thoughts/emotions

B. Exhibit Effective Interpersonal Communication
+ Actively listen using paraphrasing, questions, and reflections
* Recognize that conflict is natural and demonstrate competent methods/strategies of

conflict management

C. Make Ethical Decisions

+ Assess the moral issues and principles involved in ethical situations

QUANTITATIVE LITERACY

Upon completion of the Quantitative Literacy Related Instruction requirement, students should
be able to understand and apply quantitative concepts and reasoning using numerical data.

Components:
A. Ratios and Percents
* Recognize problems as ratios or proportions
+ Use proportional reasoning, when appropriate
B. Graphical Interpretation
+ Collect and identify information from graphical representations of data using
appropriate terminology/units of measurement
+ Evaluate graphical information and interpolate and/or extrapolate as necessary
» Recognize trends in data from a graphical display
C. Problem Solving
* Represent mathematical information symbolically and numerically as needed to solve
a problem
+ Evaluate results for acceptable solutions and communicate findings using appropriate
mathematical language and symbolism.
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ASSOCIATE OF ARTS (AA) DEGREE

The Associate of Arts (AA) degree is a general transfer degree. This degree indicates that the student has completed a course of study equiva-
lent to the first two years of a bachelor degree. This degree does not officially include a major or minor course of study.

With an Associate of Arts degree from FVCC, a student can transfer to any Montana University System school with junior class status
and be guaranteed that the lower division general education core requirements have been completed for the transfer school.

To receive the AA degree, the following requirements must be met:
I. Completion of 60 semester credits in courses numbered 100 level and above. A course cannot satisfy more than one general education core
or graduation requirement.
Il. Completion of the General Education Core Curriculum* (30 credits).
Ill. Completion of Additional Degree Requirements: three semester credits of Fine Arts (F) and three semester credits of either Writing (W),
Communications (C), Humanities (H), or Social Sciences (A or B).
IV. Final cumulative grade point average of 2.0 or above. A grade of “C-” or better is required for all courses other than electives unless
otherwise stated.
V. Atleast 20 semester credits earned at FVCC and the final 10 credits earned at FVCC.
VI. Alimit of 15 semester credits graded “S” may count toward the Associate degree. Check with transfer institution regarding the acceptance of
“S” credits.

GRADUATION CHECKLIST: Associate of Arts (AA) Degree

Minimum # of

v/ General Education Core* Credits Courses Courses Completed Grade Credits
WRITING (W) 3 1w
COMMUNICATIONS (C) 3 |1C
MATHEMATICS (M) 3 1™
HUMANITIES (H)/ 6 1Hand
FINE ARTS (F) 1THor1F
SOCIAL SCIENCES (A, B) 6 1Aand

1B
NATURAL SCIENCE (NL, N) 6 1 NL and

1TNLor1N
GLOBAL ISSUES (G) 3 |16

Total Credits :

v/ Additional Degree Requirements

FINE ARTS (F) 3 1F
WRITING (W) or 3 3 credits
COMMUNICATIONS (C) or from
HUMANITIES (H) or W, C, H,
SOCIAL SCIENCES (A, B) AorB
courses
Total Credits :
Approximately
(%4 Major Requirements or Electives 20-24 Credits Grade Credits

*Refer to the General Education
Core Curriculum (pgs. 39-43) for
a list of courses meeting these
requirements.

SININIFHINOTY OINIAVIV VYV

Total Credits :

Total: 60 credits
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ASSOCIATE OF SCIENCE (AS) DEGREE

The Associate of Science (AS) degree is a general transfer degree. This degree indicates that the student has completed a course of study
equivalent to the first two years of a bachelor degree. This degree does not officially include a major or minor course of study.

With an Associate of Science degree from FVCC, a student can transfer to any Montana University System school with junior class status
and be guaranteed that the lower division general education core requirements have been completed for the transfer school.

To receive the AS degree, the following requirements must be met:
I.  Completion of 60 semester credits in courses numbered 100 level and above. A course cannot satisfy more than one general education
core or graduation requirement.
Il. Completion of the General Education Core Curriculum* (30 credits).
Ill.  Completion of Additional Degree Requirements: six semester credits of Mathematics (M) and/or Natural Science (NL or N or L).
IV. Final cumulative grade point average of 2.0 or above. A grade of “C-” or better is required for all courses other than electives unless
otherwise stated.
V. Atleast 20 semester credits earned at FVCC and the final 10 credits earned at FVCC.
VI.  Alimit of 15 semester credits graded “S” may count toward the Associate degree. Check with transfer institution regarding the acceptance
of “S” credits.

GRADUATION CHECKLIST: Associate of Science (AS) Degree

Minimum # of

v/ General Education Core* Credits Courses Courses Completed Grade Credits

WRITING (W) 3 1TW
COMMUNICATIONS (C) 3 |1C
MATHEMATICS (M) 3 1M
HUMANITIES (H)/ 6 1Hand
FINE ARTS (F) 1Hor1F
SOCIAL SCIENCES (A, B) 6 1Aand

1B
NATURAL SCIENCE (NL, N) 6 1 NL and

TNLor1N
GLOBAL ISSUES (G) 3 |16

Total Credits :

v/ Additional Degree Requirements

MATHEMATICS (M) or 6 6 credits
NATURAL SCIENCE (NL, N, L) from M,
NL, N, orL
courses
Total Credits :
Approximately
v/ Major Requirements or Electives 20-24 Credits  Grade Credits

*Refer to the General Education
Core Curriculum (pgs. 39-43) for
a list of courses meeting these
requirements.

Total Credits :

AS ACADEMIC REQUIREMENTS

Total: 60 credits
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COMBINED ASSOCIATE OF ARTS (AA) AND ASSOCIATE OF SCIENCE (AS) DEGREE

To receive both transfer degrees (Associate of Arts and Associate of Science), the degree requirements for BOTH degrees must
be met. An additional 15 credits are required as specified below.

To receive both the AA and AS degrees, the following requirements must be met:
I. Completion of 75 semester credit hours in courses numbered 100 level and above. A course cannot satisfy more than one
general education core or graduation requirement.
Il. Completion of the General Education Core Curriculum* (30 credits).
Ill. Completion of three semester credits of Fine Arts (F) and three semester credits of either Writing (W), Communications (C),
Humanities (H), or Social Sciences (A or B).
IV. Completion of six semester credits of Mathematics (M) and/or Natural Science (NL or N or L).
V. Final cumulative grade point average of 2.0 or above. A grade of “C-" or better is required for courses other than electives
unless otherwise stated.
VI. Atleast 20 semester credits earned at FVCC and the final 10 credits earned at FVCC.
VII. Alimit of 15 semester credits graded “S” may count toward the Associate degree. Check with transfer institution regarding
the acceptance of “S” credits.

GRADUATION CHECKLIST: Associate of Arts (AA) and Associate of Science (AS) Degrees

Minimum # of
v/ General Education Core* Credits Courses Courses Completed Grade  Credits
WRITING (W) 3 1w
COMMUNICATIONS (C) 3 1C
MATHEMATICS (M) 3 1™
HUMANITIES (H)/FINE ARTS (F) 6 1Hand
1THor1F
SOCIAL SCIENCES (A, B) 6 1Aand
1B
NATURAL SCIENCE (NL, N) 6 1 NL and
1TNLor1N
GLOBAL ISSUES (G) 3 1G
j): Total Credits:
~
>
U) v/ Additional Degree Requirements
> FINE ARTS (F) 3 1F
O WRITING (W) or 3 3 credits from W, C,
> COMMUNICATIONS (C) or H, A or B courses
O HUMANITIES (H) or
m SOCIAL SCIENCES (A, B)
Z MATHEMATICS (M) or 6 6 credits from M,
j— NATURAL SCIENCE (NL, N, L) NL, N, or L courses
O
Py Total Credits:
B Approximately
v Major Requirements or Electives 29-33 Credits Grade Credits
E *Refer to the General Education
x Core Curriculum (pgs. 39-43) for
m a list of courses meeting these
Z requirements.
M
zZ Total Credits:
_|
2 Total: 75 credits
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General Education Requirements

GENERAL EDUCATION CORE CURRICULUM

Montana University System General Education Core criteria, in addition to departmental review, were used as a guideline in determining the
core requirements listed below. Please note in some cases an individual course may transfer to one school, but not another, as an individual general

education core course.

An FVCC student having completed ALL the FVCC General Education Core requirements can transfer to any Montana University System school
and be guaranteed the lower division general education core requirements of that school have been met.

WRITING (W) 3 credits
Writing courses focus on the writing process, rhetorical knowledge,
conventions, critical thinking, reading, and research. Writing courses
are foundational to success in college-level writing assignments.

Complete three semester credits selected from the following:

WRIT  101W*  College Writing | 3
WRIT  201W*  College Writing Il 3
COMMUNICATIONS (C) 3 credits

Communication courses will help students with the diverse applied
writing and listening, speaking, and presenting opportunities they will
encounter in their lives.

Complete three semester credits selected from the following:

BMGT 205C* Professional Business Communication 3
CJLE 109C Police Report Writing 3
COMX 111C Introduction to Public Speaking 3
COMX 1156C Introduction to Interpersonal
Communication 3
COMX 150CF Video Communication 3
COMX 217CF Oral Interpretation of Literature 3
JRNL  111C*  College Publications | 3
JRNL  272C* News Writing and Reporting 3
THTR 122C  Acting for Non-Majors 3
WRIT  121C* Introduction to Technical Writing 3
MATHEMATICS (M) 3 credits

Mathematics courses focus on comprehension of elementary
quantitative concepts, development of quantitative reasoning skills,
and the ability to reasonably ascertain the implications of quantitative
information.

Complete three semester credits selected from the following:

HONR  252HM* Honors: Humanities/Mathematics 4
HONR  254AM* Honors: Social Sciences-A/Mathematics 4
HONR  256NM* Honors: Science/Mathematics 4
HONR  259MB* Honors: Mathematics/Social Sciences-B 4
HONR  263FM* Honors: Fine Arts/Mathematics 4
HONR  265GM* Honors: Global Issues/Mathematics 4
M 115M*  Probability and Linear Mathematics 3
M 121M*  College Algebra 3
M 132M* Number and Operations for K-8 Teachers 3
M 133M*  Geometry and Geometric Measurement
for K-8 Teachers 3
M 145M*  Mathematics for the Liberal Arts 3
M 152M*  Precalculus Algebra 3
M 153M*  Precalculus Trigonometry 4
M 162M*  Applied Calculus 5
M 171M*  Calculus | 5
M 172M*  Calculus I 5
M 221M*  Introduction to Linear Algebra 4
M 225M*  Introduction to Discrete Mathematics 4
M 273M*  Multivariable Calculus 5
M 274M*  Introduction to Differential Equations 5
STAT 216M*  Introduction to Statistics 4

HUMANITIES (H)/FINE ARTS (F) 6 credits
The Humanities reveal what it means to be human. Humanities
courses explore societies, cultures, ideas and art, as well as examine
the forces that shape and connect them.

Fine Arts courses explore how people reveal and express feelings,
emotions and beliefs, as well as how different cultures value the arts.
Through the Fine Arts, students explore the creative process as they
study and construct expressions of their own creativity, talent, and
passion.

Complete six semester credits in Humanities/Fine Arts selected from
the list below. Students may choose to take six credits in Humanities or
three credits in Humanities and three credits in Fine Arts.

HUMANITIES (H)

ARTH  200FGH Art of World Civilization |

ARTH  201FGH Art of World Civilization I

ARTH  228FGH History of Early Italian Renaissance
ARTH  229FGH History: Italian Renaissance Il

FRCH 101GH Elementary French |

FRCH 102GH* Elementary French Il

GRMN 101GH Elementary German |

GRMN 102GH* Elementary German Il

HONR 251HA* Honors: Humanities/Social Sciences-A
HONR  252HM* Honors: Humanities/Mathematics
HONR 253HN* Honors: Humanities/Science

HONR 257HB* Honors: Humanities/Social Sciences-B
HONR 264GH* Honors: Global Issues/Humanities
ITLN 101GH Elementary ltalian |

ITLN 102GH* Elementary ltalian Il

LIT 110H Introduction to Literature

LIT 112H Introduction to Fiction

LIT 120H Poetry

LIT 206GH* European Literature of the 20th Century

W W WWWwwowwwwwwwwwwaoadbhdDBAMBAMDMOOOOooOoOouwowoww

GENERAL EDUCATION REQUIREMENTS

LIT 210H American Literature |
LIT 211H American Literature Il
LIT 213H Montana Literature
LIT 216H American Short Story
LIT 223H British Literature |
LIT 224H British Literature Il
LIT 225H Shakespeare: Tragedy and Comedy
LIT 226H Shakespeare: History and Tragedy
LIT 240H Bible as Literature
LIT 271H Introduction to Science Fiction Literature
LIT 285H Mythologies
LIT 286GH Comparative Mythology
LSH 261H Introduction to the Humanities
Origins and Influences | 4
LSH 262H Introduction to the Humanities
Origins and Influences I 4
PHL 101H Introduction to Philosophy:
Reason and Reality 3
PHL 110H Introduction to Ethics:
Problems of Good and Evil 3
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PSCI 250HB Introduction to Political Theory
RUSS 101GH Elementary Russian |

RUSS 102GH* Elementary Russian Il

SPNS 101GH Elementary Spanish |

SPNS  102GH* Elementary Spanish Il

THTR  101FH Introduction to Theatre

THTR  235H Dramatic Literature

SOCIAL SCIENCES (A, B) 6 credits
Social Sciences courses explore people, movements, institutions,
and forces which play a major role in human history and develop-
ment.

Complete six (6) semester credits selected from the following. At least
one (1) course must be selected from each of Group A and Group B.

W w oo Ww

FINE ARTS (F) Group A (one course):

THTR  102F Introduction to Theatre Design
THTR  120F Introduction to Acting |
THTR  121F*  Introduction to Acting Il

___ ARTH 200FGH Art of World Civilization | 3 ANTY 101A  Anthropology and the Human
____ARTH 201FGH Art of World Civilization Il 3 Experience 3
—ARTH  225FG An.'t and Architecturg of Vgnice 3 CJus 121A Introduction to Criminal Justice 3
_ ARTH 227FG* History of Theatre in Venice 3 GPHY 121GA Human Geography 3
_ ARTH 228FGH History of Early Italian Renaissance 3 GPHY 141GA Geography of World Regions 3
—ARTH  229FGH History: ltalian Renaissance Il 3 HONR 251HA* Honors: Humanities/Social Sciences-A 4
—ARTJ 210F* Jewelry and Metalsm!th!ng I 3 HONR 254AM* Honors: Social Sciences-A/Mathematics 4
—ARTJ 211F* Jewelry and Metalsm!th!ng I 3 HONR 255AN* Honors: Social Sciences-A/Science 4
—ARTJ 212F Je.,-welry and Metalsmlthmg i 3 HONR 260FA* Honors: Fine Arts/Social Sciences-A 4
— ARTZ 105F V!sual Language-Drawing ) 3 HONR 266GA* Honors: Global Issues/Social Sciences-A 4
____ARTZ 106F Visual Language 2-D Foundations 3 HS 100A*  Introduction to Human Services/
____ARTZ 108F* Visual Language 3-D Foundations 3 Social Work 3
—ARTZ  221F  Painting | 3 PSYX 100A Introduction to Psychology 4
—ARTZ  224F Waterc.olor I 3 PSYX 230A* Developmental Psychology 3
—ARTZ = 231F C.eram|cs ! o 3 PSYX  240A* Fundamentals of Abnormal Psychology 3
— COMX_ 150CF  Video Commun.lcanon . 3 PSYX  250NA* Fundamentals of Biological Psychology 3
COMX 217CF Oral Interpretation of Literature 3 PSYX 260A* Fundamentals of Social Psychology 3
— CRWR 110F"  Beginning Fiction 3 SOCI  101A Introduction to Sociology 3
— CRWR 111F  Beginning Poetry 3 SOCI  220GA Race, Gender and Class 3
FILM 111F*  Basic Videomaking 3

G) HONR 260FA* Honors: Fine Arts/Social Sciences-A 4 Group B (one course):

m HONR 261FB* Honors: Fine Arts/Social Sciences-B 4 ECNS 101GB Economic Way of Thinking 3

£ HONR 262FN* Honors: Fine Arts/Science 4 ECNS 201B  Principles of Microeconomics 3

m HONR 263FM* Honors: Fine Arts/Mathematics 4 ECNS 202GB Principles of Macroeconomics 3

A HONR 268GF* Honors: Global Issues/Fine Arts 4 HONR  257HB* Honors: Humanities/Social Sciences-B 4

> —Must101F EnJo'yment of Music 3 HONR 258NB* Honors: Science/Social Sciences-B 4

- ___Mus 105F* MUS!C Theory | 2 HONR 259MB* Honors: Mathematics/Social Sciences-B 4

m — MUSI 106F M_US'C Theory lI 2 HONR 261FB* Honors: Fine Arts/Social Sciences-B 4

D —_— mgg: 122:; :!s:ory O: .:{azzk 4 Roll g HONR 267GB* Honors: Global Issues/Social Sciences-B 4

istory of Rock and Ro . .

cC — MUSI  207FG WorldyMusiC ; HSTA  101B  American History | 4

O _— - HSTA  102B  American History Il 4

> — E:gl 112"; :J';derSt:,”?'”glPh:togdra\‘/s:?’t 3 HSTA 111B  American Civil Rights Movement 3

9 — n ?}:’;’O'i: i ackand Y¥hite s HSTA  255B  Montana History 3

- i tlography HSTR 101B  Western Civilization | 4

Q© ___ PHOT 154F*  Exploring Digital Photography 3 HSTR 102B  Western Civilization I 4

zZ — PHOT 213':* Intermed!ate Phqtography 3 PSCI 210B Introduction to American Government 3
—PHOT ~ 254F Intermediate Digital Photography 3 PSCI 212B Introduction to American Issues

I_;PI PHOT 255F* Introduction to Color Photography 3 and Policy Making 3

o — THTR = 101FH  Introduction to Theatre g PSCI  250HB  Introduction to Political Theory 3

cC 3

T :

m

m

Z

—

w
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NASX 232G  Montana Indians: Cultures, Histories,

Group N (Non-Conventional Lab): Current Issues

NRSM 271GN Conservation Ecology

RLST 100G Introduction to the Study of Religion

RLST 220G Interpretations of American Religion

RUSS 101GH Elementary Russian |

RUSS 102GH* Elementary Russian Il

SIGN 101G Introduction to American Sign Language

SIGN 201G* Intermediate American Sign Language

SIGN 243G*  Advanced American Sign Language

SOCI  220GA Race, Gender and Class

SPNS 101GH Elementary Spanish |

SPNS  102GH* Elementary Spanish Il

AHXR  108N* Introduction to Radiologic Physics
ASTR 110N Introduction to Astronomy

BCH 280N*  Biochemistry

BIOB 110N Plant Science

BIOB 170N*  Principles of Biological Diversity
BIOB 272N*  Genetics and Evolution

BIOB 275N*  General Genetics

BIOE 172N*  Introductory Ecology

BIOH 104N Basic Human Biology

BIOM  260N*  General Microbiology

BIOO 115N Practical Botany

BIOO 215N  Field Botan 3
L e (s L) 6 credits GEO 130N Geology of)ll\lorthwest Montana 3
Ngtural Sciencg courses explor.e the prin.ciples that rule the physical HONR 253HN* Honors: Humanities/Science 4
g;:eb:zége?:éngnzn:1222‘3/23”9 GRS HONR 255AN* Honors: Social Sciences-A/Science 4
' HONR 256NM* Honors: Science/Mathematics 4
HONR 258NB* Honors: Science/Social Sciences-B 4
Complete two or more courses selected from the following (at least one HONR 262FN* Honors: Fine Arts/Science 4
course must be a conventional laboratory experience selected from HONR 269GN* Honors: Global Issues/Science 4
Group NL): NRSG 258N*  Principles of Pathophysiology 4
Group NL (Laboratory Courses): NRSM 271GN Con.servation Ecolggy 3
BCH  280N* & 281L* Biochemistry and Lab 5 ——NUTR 221N = Basic Human Nutrition 3
BIOB 101NL  Discover Biology 4 PSYX  250NA Fu.nd.amenta.ﬂs of Biological Psychology 3
I or WILD 270N  Wildlife Habitat and Conservation 3
BIOB 160NL  Principles of Living Systems 4
BIOB  105NL Introduction to Biotechnology 3 GLOBAL ISSUES (G) 3 credits
BIOB 110N & BIOB 111L* Plant Science and Lab 4 Global Issues courses explore differences in race, ethnicity, gender,
BIOB 170N* & 171L* Principles of Biological Diversity sexual orientation, class, disability status, language, national origin,
and Lab 5 and/or religion within and across peoples and nations.
BIOB 256NL* Intro Biol: Cells to Organisms 4 ] )
- BIOB 258NL* Intro Biol: Organism to Populations 4 Complete three semester credits selected from the following:
BIOB  260NL* Cellular and Molecular Biology 5 .
BIOE  172N* & 173L* Introductory Ecology and Lab 4 ~ ——ANTY 220G  Culture and Society 3
BIOH 104N & 105L* Basic Human Biology and Lab 4 ~ ———ARTH ~ 200FGH Art of World Civilization | 3
T BIOH  201NL* Human Anatomy and Physiology | 4 ____ ARTH 201FG1-| Art of World Qwhzaﬂon Il . 3
BIOH  211NL* Human Anatomy and Physiology I 4 —— ARTH 225FG* A'_’t and Archltecturg of Vgnlce 3
BIOM  250NL* Microbiology for Health Sciences 4 —ARTH 227FG" History of Theatre in Venice 3
T BIOM  260N* & 261L* General Microbiology and Lab 5 __ ARTH 228FGH H!story of Early Italla'n Renaissance 3
- BIOO 105NL  Introduction to Botany 3 _ ARTH  229FGH History: I.tallan Renals.sa.nce Il 3
T BIOO  235NL Rocky Mountain Flora 3 ___ECNS 101GB E(.:on.om|c Way of Thmkmg. 3
I BIOO  262NL* Introduction to Entomology 3 ___ECNS 202GB Principles of Macroeconomics 3
CHMY 105NL* Exploration in Chemistry 4  — FRCH 101GH "Elementary French | 5
CHMY  121NL* Introduction to General Chemistry 4 —FRCH  102GH* Elementary French Ii 5 (7))
CHMY  123NL* Introduction to Organic Biochemistry 4 — GPHY  121GA  Human Geography ) 3 -
CHMY 141NL* College Chemistry | 5 ___ GPHY 141GA Geography of World Regions 3 —
T CHMY  143NL* College Chemistry Il 5 _ GRMN 101GH* Elementary German | 5 m
- CHMY 221NL* Organic Chemistry | 5 _ GRMN 102GH* Elementary German Il By 5
T CHMY  223NL* Organic Chemistry Il 5 ___ _HONR 264GH* Honors: Global Issues/Human|t|e§ 4 E
- CHMY 280NL* Forensic Science | 4 __ HONR 265GM* Honors: Global Issues/Mathematics 4 LU
T CHMY 282NL* Forensic Science II 4 __ HONR 266GA* Honors: Global Issues/Social (n'd
ENSC 105NL Environmental Science 4 Sciences-A . ) 4 5
I ENSC 245NL  Soils 4 ___ HONR 267GB* Honors: Global Issues/Social Sciences-B4 O
- GEO 100NL  Introduction to Earth Science 4 ___ _HONR 268GF* Honors: Global Issues/Fin.e Arts 4 T
GEO 101NL  Introduction to Physical Geology 4 __ HONR 269GN* Hon.ors: Global Is;ues/Suence 4 o
GPHY 111NL Introduction to Physical Geography 4 —HSTR 284G Environmental Hlstory 3
NSCI  102NL* The Nature of Science 4 — ITLN 101GH* Elementary Ital!an ! ° Z
NSCI  103NL* Basic Physical Science 4 —ITLN 102GH* Elementarylltahan I ° @)
PHSX 205NL* College Physics | 5 _ T 206GH European'therature of the 20th Century 3 —
- PHSX 207NL* College Physics Il 5 kT 286GH Comparatl\(e Mythology 3 Z
PHSX 210NL* General Physics | 6 ——MUSI 207FG World Music _ 3 3
PHSX 212NL* General Physics Il 6 _ NASX 105G Introduction to Native American Studies 3 S
O
L
<
o
L
P
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FVCC CRITERIA FOR GENERAL
EDUCATION COURSES

Writing
Writing courses focus on the writing process, rhetorical knowledge,
conventions, critical thinking, reading, and research. Writing courses
are foundational to success in college-level writing assignments. These
courses will provide instruction and practice in the following:

» multiple, flexible strategies for the writing process;
writing as a means to engage in critical inquiry;
conventions of language and forms of discourse;
research as a process;
formulating and supporting assertions with appropriate evidence
how to use appropriate documentation; and
use of a variety of technologies to facilitate academic research.

Communications
Communication courses will help students with the diverse applied
writing and listening, speaking, and presenting opportunities they will
encounter in their lives. These courses will provide instruction and prac-
tice in four or more of the following:

« speaking with clarity, accuracy, and fluency in a variety of con-
texts;
use of the conventions of language and forms of discourse;
research as a process;
listening actively in a variety of situations;
+ adapting content and mode of presentation to fit a given audience

and medium;

+ conventions for the discipline including format and media presen-
tation; and
practical writing skills in the workplace.

Mathematics
Mathematics courses focus on comprehension of elementary quantita-
tive concepts, development of quantitative reasoning skills, and the abil-
ity to reasonably ascertain the implications of quantitative information.
These courses will provide instruction and practice in the following:

* methods employed in the mathematical sciences;

« application of mathematical or statistical models to complex

problems;

+ quantitatively-based problems of importance to contemporary
society; and
practical applications for consumers of quantitative information.

Humanities
The humanities reveal what it means to be human. Humanities courses
explore societies, cultures, ideas, and art as well as examine the forces
that shape and connect them. These courses will provide instruction
and practice in the following:
« critical analysis of how others perceive and express the human
condition;
+ the human search for meaning and value in one or more time
period(s) and cultures;
+ understanding how others make and express meaning in their
lives;
« respectful inquiry to understand global concepts, values, and
beliefs; and
+ personal reflection and values identification.

Social Sciences

Social Sciences courses explore people, movements, institutions, and
forces which play a major role in human history and development.
These courses will provide instruction and practice in two or more of the
following:

2014-2015

Social Sciences A course criteria

« diversity of purpose, focus, and methodology among social sci-
ences;

« the role and impact of major social institutions on the daily exis-
tence of individuals, and on social and cultural groups;

« analysis of human behavior, ideas, and social institutions for
historical and cultural meaning and significance; and

« historical construction of differences and similarities among
peoples within and across groups, regions, and nations.

Social Sciences B course criteria

 nature, structure, and historical development of human organiza-
tion and the extent to which individuals (in contrast to physical or
social forces) are able to influence events;

« historical, economic, and/or political analysis of interrelations
among humans;

« analysis of interactions between humans and their environments,
on local, national, and international scales;

» uses and limitations of historical, economic, and/or political com-
parison as an analytical tool; and

« distinctions between primary and secondary sources.

Natural Science
Natural Science courses explore the principles that rule the physical
universe by asking and answering questions about processes that can
be observed and measured. These courses will provide instruction and/
or practice in the following:
« the experimental basis of science and how scientists accumulate
new knowledge;
* methods scientists use to gather, validate, and interpret data
within the broad area of the specific discipline being studied;
« scientific facts and how those facts help us understand our obser-
vations and the laws that govern the natural world;
 goals and limitations of science; and
« the role of science in the development of modern technological
civilization.

Global Issues
Global Issues courses explore differences in race, ethnicity, gender,
sexual orientation, class, disability status, language, national origin, and/
or religion within and across peoples and nations. These courses will
provide instruction and practice in the following:
 impact of historical events, geography, institutionalized differ-
ences in power, and long-standing customs on cultural diversity;
« discrimination within and across specific institutions and groups
and the attitudes that create barriers for some and opportunities
for others; and
« effect of cultural diversity on the ways in which individuals and
peoples perceive, understand, and live in the world.

Fine Arts

Fine Arts courses explore how people reveal and express feelings,
emotions and beliefs, as well as how different cultures value the arts.
Through the Fine Arts, students explore the creative process as they
study and construct expressions of their own creativity, talent, and
passion. These courses will provide instruction and practice in three or
more the following:

» examination of aesthetic expressions from a historical/cultural

perspective;

* personal responses to various aesthetic expressions;

* expressions of creativity and talent;

« influence of the arts on individuals and society; and

« the place of arts in cultural and intellectual history.
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Alternate Transfer Option
For students who cannot complete the AA or AS degree at FVCC:

Students transferring to a Montana University System school have
the option to complete the Montana University System Transferable
Core (MUS Core) in lieu of the FVCC General Education Core. This
option may be advantageous for students who transfer prior to complet-
ing an AA or AS degree.

Montana University System Transferable Core (MUS Core)
See the MUS Core course lists at http:/mus.edu/Transfer/MUSCoreBy-

Campus.asp

v | MUS Core Minimum | Courses Grade | Credits
Credits Completed
Communication: 6
Written and Oral
Mathematics 3
Humanities/ 6
Fine Arts
Social Sciences/
. 6
History
Natural Science
(at least one 6
laboratory class)
Cultural Diversity 3

One course must include significant content related to the cultur-
al heritage of American Indians (may be from above categories).

Total Credits = 30 semester credits

Montana University System Board Policy:
1. Policy:

A. The Montana University System is committed to facilitating the
ease of undergraduate student transfer to its campuses, particularly in
the area of general education. Therefore, all campuses of the Montana
University System will recognize the integrity of general education pro-
grams and courses offered by units of the Montana University System,
Montana'’s three publicly supported community colleges, the seven tribal
colleges and regionally accredited independent colleges in the State
of Montana. All campuses in the Montana University System shall also
recognize the integrity and transferability of the Montana University
System Transferable Core. http://mus.edu/borpol/default.asp.

1. Procedures:

A. Campus General Education Programs: An undergraduate stu-
dent who has completed the lower division coursework in an approved
general education program at one of the institutions noted above, and
who transfers to another of those institutions, cannot be required to take
additional general education coursework at the lower division level. The
student may be required to take additional coursework at the upper divi-
sion level that is part of an approved general education program at the
new campus. The approved general education program at each of the
campuses can be found at this link: http://mus.edu/transfer/genedbyc-
ampus.asp.

General Education Requirements

Rules for the Alternate Transfer Option

B. The Montana University System Transferable Core: An under-
graduate student who has completed courses identified as part of the
Montana University System Transferable Core, hereafter referred to as
the MUS Core, will be governed by the following rules:

1. If the student has completed the entire 30 credit MUS Core,
following the operating rules approved by the Montana Board
of Regents, and transfers to another unit in the Montana
University System, that student cannot be required to take
additional general education courses at the lower division
level.

2. If that student has completed fewer than 20 MUS Core credits,
that student will be required to complete the approved general
education program at the campus to which he/she transfers.
All general education transfer credits that are part of the MUS
Core will be reviewed for possible application in the approved
general education program at the campus.

3. If that student has completed 20 or more MUS Core credits,
that student may choose to complete either the MUS Core or
the approved general education program at the campus to
which he/she transfers. The student should make that decision
in consultation with a faculty advisor.

4. The student may be required to take additional coursework at

the upper division level that is part of an approved general
education program at the new campus.

Just a friendly reminder:
Tobacco and
electronic cigarettes are
prohibited on campus.

Thank you for helping us
eep FVCC
tobacco free and smoke free!
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