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“I" Grade Authorization Form

Upon completion and submission of this form, the Admissions and Records Office is authorized to record an
(Incomplete) grade to course work for the student listed below.

Student's Name (Please Print) Student ID # Semester/Year
Course # Title Credits Instructor’'s Name

/ 20 __ Indicate whether the student has been in attendance and doing

Due Date for Incomplete to be finished. passing work up to three weeks before the end of the semester.

YES NO
If a grade change has not been submitted to the If "No," indicate why an I gratdcra] iS a'luthonzed (extenuating
Admissions and Records Office by the due date, the "I" circumstance):
grade will convert to an "F."
Requirements to make up the "I' grade:
Student’s Signature Date instructor’s Signature Date

(See below for information on the Incomplete grade.)

Original--Office Copy Photocopy--Instructor/Student
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